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I[OJI)KHOCTHaﬂ HHCTPYKIHUSA 3aMECTUTEJISI PYKOBOAUTEISA

1. O01ue moJI0KeHUu

1.1. JTo/DKHOCTh 3aMECTUTEIS PYKOBOIUTENS 0Opa3zoBaTenbHON opranusanuu (manee — OO)
OTHOCHTCS K KATETOPUH PYKOBOAUTEIIEH.

1.2. Ha momkHOCTE 3amectutens pykoBoautenss OO HazHa4YaeTcs JIUIO, UMEIOIIee BhICIICe
npodeccroHalibHOE 00pa3oBaHUE IO HAMpaBiICHUSIM TOATOTOBKH «loCyaapcTBEHHOE H
MYHUIIMIIAJIBHOE yIpaBieHue», «MeHeKMEeHT» WIn «YIpaBlIeHHE MEepCOHATOM» M CTax
paboThl HA MEJArOTUYECKUX UIIN PYKOBOASAIIUX TOJKHOCTSAX HE MEHEE IISTH JIET UM BhICIIEe
npodeccuoHaNbHOE 00pa3oBaHWE M JIOTOJHUTEIbHOE TpodeccrnoHanibHOe 00pa3oBaHUE B
00JacT rocy1apCTBEHHOTO M MYHHUIIMIIAILHOTO YIIPAaBJICHUS, MEHEI)KMEHTA UJIH SKOHOMHUKHU
U CTaxk pabOThI HA MEIAarOrM4ecKUX WM PYKOBOISIIUX TOJDKHOCTSAX HE MEHEee MSTH JIET.

1.3. 3amectutens pykoBoautTenss OO Ha3HauaeTcsl W OCBOOOXKAAeTCS OT JOJDKHOCTH
pykoBoautesnem OO.

1.4. 3amecturens pykoBoautenss OO 0JDKEH 3HATh.

e TIPUOPUTETHBIC HAIIPABJICHUS PA3BUTHsI 00pa30BaTEIbHON CHCTEMBI PD;

e 3aKOHBI ¥ UWHBIE HOPMATUBHBIE I[IPAaBOBBIC  AaKThl, PETrJIaMEHTHUPYIOLIUE
o0pa3oBaTeNbHYI0, PU3KYIBTYPHO-CIOPTUBHYIO NESATEIBHOCTS;

o KoHBeHIHMIO 0 IpaBax peOCHKA;

e TIEIaroruky;

e TICHUXOJIOTHIO,

e JOCTH)KEHUSI COBPEMEHHOM MCUX0JIOTO-NIEAaroru4eckoil Hayku 1 MpaKTHUKH;

e OCHOBBI (PM3UOJIOTUH, TUTHEHHI,

e TEOPHIO M METObI YIIPABIICHUS 00pa30BaTEIbHBIMU CHCTEMAMH;

e COBpPEMEHHbIE MeIarorn4ccKue TEXHOJIOTHHU MIPOIYKTUBHOTO,
g depeHIpOBaHHOTO OOyUYeHUs, peanu3aliil KOMIIETEHTHOCTHOTO TMOJAXO0/a,
Pa3BHUBAIOIIETO O0YYCHHUS;

e METOJbl YOeXKIEHHUs, apryMEHTAllUd CBOEH TO3MIIMH, YCTAaHOBJICHHS KOHTAKTOB C
00y4aroIUMUCs, BOCIIMTAHHMKAMH PA3HOTO BO3pacTa, MX POJUTEIISAMU (JUIAMHU,
WX 3aMEHSIONIMMH), KOJUIEraMu 1o paboTe;



TEXHOJIOTUH JUATHOCTUKH NMPUYUH KOH(MIMKTHBIX CUTYyallud, X MPO(QHUIAKTUKH U
paspelieHus;

OCHOBBI pPa0OTBI € TEKCTOBBIMH pEIAKTOpaMHM, JJIEKTPOHHBIMU TaONIMLIAMH,
AJIEKTPOHHOM MOYTOH U Opay3epaMu, MyabTUMEIUITHBIM 000PYIOBaHUEM;

OCHOBBI 3KOHOMUKH, COLIMOJIOTUH,;

CHOCOOBI OpraHmu3aIyu GUHAHCOBO-X03sUCcTBEeHHOU nestensHocTr OO;
IPaXIAHCKOE,  aJMUHUCTPAaTUBHOE,  TPYyIOBO€,  OIO/PKETHOE,  HaJIOTOBOE
3aKOHOJATEIbCTBO B  YaCTH, Kacalollelcs peryjiupoBaHUs  JIE€ATEIbHOCTU
00pa30oBaTENbHBIX YUPEKICHUH U OPraHOB yIPaBIEHHsI 00pa30BaHUEM Pa3IIMIHBIX
YPOBHEH;

OCHOBBI MEHEJDKMEHTA, YIIPaBJICHUSI IEPCOHATIOM;

OCHOBBI YIIPaBJIEHUS TPOEKTAMH;

IpaBUJIa BHYTPEHHETO TpynoBoro pacropsaka OO;

IIpaBUJIa 110 OXpaHE TPyJla U MOXKapHOH OE30MaCHOCTH.

2. J10JZKHOCTHBIE 00S13aHHOCTH

3amecturens pykooauTesst OO BBINOIHSAET ClEAYIONINE TOJKHOCTHBIE 00s13aHHOCTH

JTO0OPOCOBECTHO HMCIOJHSAET CBOM TPYIOBBIC OOSI3aHHOCTH, BO3JIOKEHHBIC HA HETO
TPYAOBBIM IOTOBOPOM,;

coOJIro1aeT MpaBMIa BHYTPEHHETO TPYIOBOTO PACIOPS/IKA;

co0II0/1aeT TPYAOBYIO JUCITUTUIINHY;

BBITIOJTHSCT YCTAHOBJICHHBIC HOPMBI TPY/Ia,;

cobmo1aeT TpeObOBaHUS 10 OXpaHe TPy/Ja U 00eCTIeueHUI0 O€30TTaCHOCTH TPY/Ia;
OepeKHO OTHOCHTCS K MMYIIECTBY padortomareis (B T. 4. K UMYIIECTBY TPEThUX
JIUI, HaXOJIAIIeMYyCsl Y paboToaaTels, €Ciu paboToIaTe)Ib HECET OTBETCTBEHHOCTh
3a COXPaHHOCTh 3TOTO UMYIIECTBA) M APYTUX PAOOTHUKOB;

HE3aMEUINTEILHO  coolmaer  paboTojarento MO0  HEMOCPEACTBEHHOMY
PYKOBOJIUTEIIIO O BO3HUKHOBEHUM CHTYALMH, MPEICTABISIONICH Yrpo3y *H3HU U
3I0POBBIO JIIOJIEH, COXPAHHOCTH HMYIeCTBa pabortomareis (B T. 4. UMYIIECTBa
TPETBHX JIMIl, HaXOJAAIIErocs y paboTomarens, eciad paboTomaTeNIb HeCceT
OTBETCTBCHHOCTD 32 COXPAHHOCTh 3TOI0 UMYILECTBA);

OpraHM3yeT TeKyIIee U NePCIEeKTUBHOE TUIaHupoBanue aAesreabHoctu OO;
KOOPJUHUPYET pabOTy MeAarornyeckKuX U UHBIX paOOTHHUKOB, a TaKkKe pa3paboTKy
y4eOHO-METOIMYCCKON W MHOW JIOKYMEHTAlluH, HEOOXOJAMMOM IS JIeATEIIbHOCTH
00;

oOecreyrBaeT MCIOJIb30BAaHUE M COBEPIICHCTBOBAHHUE METOJIOB OpraHH3aIMH
00pa30BaTEIILHOTO MPOIECCa W COBPEMEHHBIX 00pa30BaTEIbHBIX TEXHOJOTUH, B
TOM YHCJIE€ JUCTAHI[HOHHBIX;

OCYIIECTBJIACT ~ KOHTPOJIb 3@  KadecTBOM  oOpaszoBareibHOoro  (yueOHO-
BOCIIMTATEIILHOIO) poiiecca, 00BEKTUBHOCTBHIO OIIEHKH pe3yJIbTaTOB
00pa3oBaTeNbHON  JEATENbHOCTH  OOYy4arolIuXcsi, BOCHUTAHHUKOB, pPabOTOM
KPY)KKOB U (DaKynbTaTUBOB, OOECIEUEHUEM YPOBHS TOJTOTOBKU OOYYarOIIUXCH,
BOCIIUTAHHUKOB, COOTBETCTBYIOIIETO TpeOOBaHUSM benepanbHOTO
roCyIapcTBEHHOTO 00pa30BaTeNbHOTO CTaHAAPTa, PeepaabHbIX TOCYIaPCTBEHHBIX
TpeOOoBaHUM,

Opra"u3yeT padoTy MO MOATOTOBKE U MPOBEICHUIO IK3aMEHOB,;

KOOPJIUHUPYET B3aUMOJCHUCTBHE MEXAY MPEJACTaBUTEISIMU MEJarornueckKoil HayKu
Y TIPaKTHUKH,

OpraHu3yeT MPOCBETUTENBCKYIO paboTy cpeai poauTesel (JIUI, UX 3aMEHSIONINX);



OKa3bIBaET IOMOIIb IE€JaroTHYeCKUM pabOTHMKAM B OCBOCHHMU U pa3paboTke
WHHOBAIIMOHHBIX MPOTPAMM U TEXHOJIOTHIA;

OpraHu3yeT y4eOHO-BOCIHUTATENIbHYIO, METOJUUYECKYI0, KYJIbTYPHO-MAacCOBYIO,
BHEKJIACCHYIO padoTy;

OCYIIECTBIISIET KOHTPOJIb 32 y4eOHOW HArpy3Koi 00y4arouInxcsi, BOCIUTAHHUKOB,
COCTaBJIIET pacnuCcaHue Y4eOHBIX 3aHATHMM W Jpyrux BHJIOB Yy4eOHOW W
BOCIHHTATEIIbHOM (B T. 4. KYJIBTYPHO-IOCYTOBOM) JICSTEIBHOCTH;

o0ecrieuynBaeT CBOCBPEMEHHOE COCTaBJICHHE, YTBEp)KICHHE, IPEICTABICHHE
OTYETHOM JOKYMEHTALIUH;

OKa3bIBa€T MOMOIIL OOY4YarOIIMMCS, BOCIUTAHHUKAM B MPOBEACHUHU KYJIbTYPHO-
MIPOCBETUTEIBCKUX U 03JJ0POBUTEIBHBIX MEPOTIPUATHIH;

OCYIIECTBIISIET KOMIJIEKTOBAHUE W TIPUHUMAET MEPHI 110 COXPAHEHUIO KOHTHHTEHTA
00yJaronmnxcsi, BOCMUTAaHHUKOB B KPYKKaXx;

ydacTByeT B MOAOOpPE W pacCTaHOBKE IENAaroruuyeckux KaJpoB, OPraHu3yer
MOBBIIIEHUE X KBaU(UKALUU U TPO(ECCHOHATBHOIO MacTEPCTBA;

BHOCHUT TMpPEMJIOKEHUS IO COBEPIICHCTBOBAHHIO 00pa30BaTEIBHOIO Ipolecca M
ynpasnenus: OO;

MPUHAMAET y4acTHE B TOJTOTOBKE M MPOBEIACHUHM ATTECTAIMH IEJArOTHYECKUX H
npyrux pabotauko OO;

MPUHUMAEeT Mephl 10 OCHAUIEHUI0 MAacTepCKUX, Y4eOHBIX Jjabopartopuil u
KaOWHETOB COBPEMEHHBIM OOOpYIOBAaHHWEM, HATJAIHBIMH  TMOCOOWMSAMH U
TEXHUYECKUMHU CPEJICTBAMH OOYUEHHUSI, TIOTIOJHEHUIO OMOIMOTEK U METOJUYECKUX
KaOWHETOB  y4eOHO-METOIMYECKOM,  XYHAOKECTBEHHOM W  TEPHOIUYECKOM
JIUTEPATYpPOil;

OCYILIECTBIISIET ~ KOHTPOJIb 332 COCTOSIHUEM  MEIUIIMHCKOTO  OOCITyXUBaHUS
oOyuarouuxcs, BOCIUTAaHHUKOB, KUJIMIHO-OBITOBBIX YCIIOBUN B OOLIEKUTHSX;
MpU  BBHINIOJHEHUH  OOs3aHHOCTEW  3amectutenss  pykooautens OO 1o
aJIMUHUCTPATUBHO-XO35IICTBEHHON 4acTH OCYUIIECTBJISIET PYKOBOJCTBO
X035 cTBEHHOU nearenbHocThio OO0,

OCYILIECTBIISIET KOHTPOJb 3a XO3SIWCTBEHHBIM OOCIY)KMBaHHEM U HaJIeKaIINM
coctosaueM OO;

OpraHu3yeT KOHTPOJb PAlMOHATIBHOIO PAacXOJOBAaHUSA MAaTepUAIOB U (UHAHCOBBIX
cpeacts OO;

MPUHUMAET MEphl MO PACIIMPEHUI0 XO34MCTBEHHOU camocTosTenbHocTH OO,
CBOEBPEMEHHOMY 3aKJIIOUEHUI0 HEOOXOJUMBIX JOTOBOPOB, MPUBJICUYCHUIO JUIS
OCYUIECTBJIEHUS EATEIBbHOCTH, IpeaycMOTpeHHO! ycTtaBoM OO, TOMOIHUTEIBHBIX
HMCTOYHUKOB (DMHAHCOBBIX U MaTE€PHUATIBHBIX CPEJICTB,;

opranu3yeT padoTy MO MPOBEACHUIO aHANU3a U OLEHKU (PMHAHCOBBIX PE3yJIbTATOB
nestensHocT OO, pa3paboTke U peanu3ali MEPONPHUSATHH Ui MOBBIIICHUS
3¢ dEeKTUBHOCTU UCTIOIH30BAHUS OIOIKETHBIX CPE/ICTB;

obecreunBaeT KOHTPOJb 32 CBOEBPEMEHHBIM U TIOJTHBIM BHITIOJTHEHHEM JI0TOBOPHBIX
0053aTenbCTB, NOPSAAKOM 0hopMIIeHHS (PUHAHCOBO-XO3SHCTBEHHBIX OIMEPALIHIA;
MPUHUMAET MEpPbI M0 00ECTIeUeHUI0 HEOOXOAUMBIX COIHAIbLHO-OBITOBBIX YCIOBHIA
JUI 00Y4JaroIIUXCsl, BOCIUTAHHUKOB U paboTHHKOB OO;

TOTOBUT OTYET YYPEIUTENI0 O TMOCTYIUIEHHH U PacXOJOBaHUU (PUHAHCOBBIX H
MaTepuagbHbIX CPEACTB,;

PYKOBOAUT paboTaMu MO OaroycTpoHCTBY, O3€JIEHEHHIO U YOOpKE TEeppUTOPUH
00;

KOOPJIUHUPYET paboTy MOAYNHEHHBIX €MY CIIY>KO U CTPYKTYPHBIX MOJIpa3AeTIecHH,
BBITIOJNTHSET MpaBUiia MO OXpaHe TPy/Aa U MOKapHOH OE30MacCHOCTH.



3. lIpaBa
3aMecTHTEh PyKOBOAUTEINS UMEET MPaBo:

—B TpeieNiax CBOEW KOMIIETEHIIMM W B TOPSJAKE, OIpPEACICHHOM YCTaBOM, JaBaTh
pacniopsbkeHus, ykazanus padotaukaMm OO u TpeOoBaTh UX UCTIOTHEHUS,

—TPEJICTABISATh HA PAaCCMOTPEHUE PYKOBOJMTEIS TMPEUIOKEHHS 0  YIIYYIICHHUIO
nesreapaoctu OO;

—T0JTy4aTh OT PYKOBOIMTEICH W CICIUAIMCTOB YUPESKICHUS HH(DOPMAINIO, HEOOXOIUMYIO
JUISl OCYILIECTBIIEHUS CBOEH JEATENBHOCTH;

—IMOAIMUCBIBATE JOKYMCEHTEI B IIpE€aciax cBOCH KOMIICTCHIINH,

—TpeboBaTh OT pykoBoacTBa OO oka3aHUs COACUCTBUS B UCTIOJHEHUHM CBOUX JOJKHOCTHBIX
00s13aHHOCTEH.

4. OTBeTCTBEHHOCTH
3amecTuTeNh PYKOBOIUTENS HECET OTBETCTBEHHOCTD!

—3a HEUCIIOJHEHHUE UM HEHAJIEKAIIEE UCIIOJHEHUE CBOMX 00S3aHHOCTEH — B COOTBETCTBUU
C TPYAOBBIM 3aKOHOJATEIIbCTBOM;

—3a TMpaBOHAPYIICHUS, COBEPIIECHHbIE B MEPHUOJ OCYIIECTBICHUS CBOEH NEATEIbHOCTH, — B
COOTBETCTBUU C JEHCTBYIOUIUM TpaKJAHCKUM, aJAMHHUCTPATUBHBIM U  YTOJOBHBIM
3aKOHOJATEIbCTBOM,;

—3a TPUYMHEHHE MaTepHaIbHOTO yimiepba — B COOTBETCTBHHM C  JICHCTBYIOIIUM
3aKOHOJATENBCTBOM.
HondcHocmuyro uncmpykyuro paspaboman: / /

C Oondicnocmuoll uHCmMpyKyuell 03HAKoMIeH (a), 0OUH SK3eMNAp NOAVYUL (a) HA PYKU U
00513Y10Cb XpaHums €20 Ha paboyem mecme.
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