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IMonoxenne

0 MKO0JbHOM Oub1HOTeYHOM (oH/Ie y4eOHHKOB, NOPsiiKe ero (JOpMHPOBaAHHS,
yuera, HCNoJ/Ib30BaHHSA H o0ecneuyeHnsi COXPAHHOCTH

1. O0Omue mosI0KeHHS

1.1. Jlannoe Ilonoxenue pa3paboTano B COOTBETCTBHH C

- ®enepanbHbM 3aKkoHOM Ne 273-@3 ot 29.12.2012 «O6 obpasoBanuu B Poccuiickoit Penepamnm»
¢ H3MeHeHusIMH 0T 25 nexabps 2023 roxa,

- ®enepanbHbM 3ak0HOM OT 29.12.1994 Ne 78-®3 «O 6uOIHOTEYHOM iefie» ¢ H3MEHEHUsMH oT 14
amrpenst 2023 ropa,

- yueroMm DenepanbHoro 3akona ot 25.07.2002 Ne 114-®3 «O npoTHBOAEHCTBHE 3KCTPEMHCTCKOM
JEATENBHOCTHY» ¢ H3MEeHeHUsIMH 0T 28 nexabps 2022 roxa,

- @enepanbHoro 3akoHa or 24.07.1998 Ne 124-®3 «O6 OCHOBHBIX rapaHTHAX MpaB pebEHKa B
Poccuiickoit ®enepannm» ¢ u3meneHusMu ot 28 anpenst 2023 roa,

- @epnepansHOro 3akoHa ot 29.12.2010 Ned36-®3 «O 3ammre gereil or HH(OOpPMAIHWH,
NPHYHHSAIONEH Bpe/l HX 3/0POBBIO H Pa3BUTHION ¢ H3MeHeHusIMH 0T 28 anpens 2023 roxa,
-Yerabom MKOVY  «Yers-Cammunckas COIll» (mamee - OO) W ApyrHMH HOPMATHBHBIME
npaBoBbIMU akTaMH Poccuiickoit Denepaiyu, pernaMeHTHPYIOIMMY JeSTeIbHOCTh OpraHM3allii,
OCYIIECTBIISIOIMX 00Pa30BaTENBHYIO JAESTENEHOCTb.

1.2. Hacrosimee Ilomoxenue o mkonsHOM OuOmHoTeuHoM ¢oHme (manee — Ilomoxenue)
ompeenseT NopsAoK yuera 6ubmmoreynoro Gponaa u MeXaHu3M (OPMHPOBAHHS, COXPAHHOCTH H
IpEOCTABICHHS B TMOJB30BaHHE Y4eOHHMKOB, Y4eOHBIX TMOCOOHMM, y4eOHO-METOANYECKHX
MatepHanoB obywaromumes OO, OcBaMBAIOIMM OCHOBHBIE 00pa3oBaTelibHbIE NPOTPAMMEI B
npezenax (efepaabHBIX IOCYAapCTBEHHBIX 00pa30BaTebHBIX CTAHAAPTOB, a TAKIKE 3aKpEIuisfer
OTBETCTBEHHOCTH BCEX YYACTHHKOB 00pa30BaTeIbHOM JeSTeEHOCTH.

1.3. lonsTus, ncnonszyemeie B [lonoxenwnu:

Yuebnux — yuebnoe u3nanue, cozepxaiiee CHCTEMAaTHIECKOE H3IOXKEHHE YIeOHOU JUCIAILIHHEL
COOTBETCTBYIOMIEe yueOHOU MporpaMMe W OHUIHATBHO YTBEPXKIEHHOE B KAYECTBE JaHHOTO BH/IA.
MoxxeT ObITh MpeCTaBICH B IIEYaTHOM U 3JIEKTPOHHOM (opme.

Yuebnoe nocobue — yuebHoe wu3NaHMe, NONMONHSIONIEE WM 3aMEHSIONIEE YaCTHYHO, HIIH
TOJTHOCTBIO Y4eOHHK, O(QHIHATBHO YTBEPKICHHOE B KAUECTBE JAHHOTO BHIA.

Pabouan mempads — yueOGHOoe mocobue, wuMmeromee OCOOBIH MIAKTHYECKHI Aammapar,
CI0cOOCTBYIOMHMH caMOCTOATENbHON paboTe 00yyarommerocs HaJl OCBOCHHEM y4eOHOTO NpeamMeTa.
Yuebno-memoouueckue mamepuansi — COBOKYIHOCTH MATE€pHAIOB, B IOJHOM 00BeMe
ofecreynBalOMKX MPENoJaBaHie JaHHON IMCIMILIAHBI (AT/1ackl, KOHTYPHBIE KapThl, MOYPOYHOE
IUIAHMPOBAHHE, CPEICTBA KOHTPOJISA 3HAHHUH, CTIPaBOYHBIE H3JaHusl, paboyure IPOrpaMMBI | T.1.).
Cpeocmea ofyvenua u eocnumanusa — JPyTHe WCTOYHWKA yueOHOH wuHOpMaNuH,
npeocTaBsieMble 00yJaromuMes B Xo/ie 00pa3oBaTebHOM e TeIEHOCTH.

1.4. Ilensto Hacrosumero IlonoXkeHWs SBISETCS CO3JAHHME YCIOBHM Uil MAaKCHMAJBHOTO
obecrieyenuss y4yeOHOHM JmMTepaTypod OOYHAIOIMXCS IIKOJBL, TOBHINEHHE OTBETCTBEHHOCTH
HEJaroru4ecKoro KOJUIEKTHBA M CEMBH 3a MPABHIBHOE, PAlHOHATBHOE MCTOJIB30BAHHE IKOIBHBIX
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y4eOHHMKOB, OpraHu3anus paboThl cpeny OOy4aloUIMXCs M WX POJHUTENICH MO BOCIHTAHHIO
OCO3HAHHOTO, OEPEKHOTO0 OTHOIICHHUS K YIEOHUKY.

1.5. Yuer noxymeHTOB OMOIMOTEUHOrO (DOHIA SBJIAETCS OCHOBOM OTYETHOCTH M IUIAHUPOBAHHS
JEATeIbHOCTH OMOINOTEKH, CIOCOOCTBYET 0OECTIEUCHHUIO €T0 COXPAaHHOCTH.

1. ®opmupoBanune poHIa YUeOHHUKOB M OPAIOK y4yeTa (POHAA YUeOHOI JTUTepaTyphl

2.1. KomruiekroBanue y4eOHOTO (hOHIa OMOTMOTEKH MIKOJBI MPOMCXOJUT HAa OCHOBE E€KErOJHO
yTBepKIaeMbIX DenepanabHbIX MepeyHel ydeOHUKOB, PEKOMEHIOBAHHBIX K HCIOJB30BAHUIO TMPU
peanu3ali  MMCEIOIUX TOCYIApPCTBEHHYIO — aKKpPEOUTALWI0  00pa3oBaTENbHBIX  IPOTPaMM
HAYaJIbHOTO OOIIIEro, OCHOBHOTO 00IIET0, CpeHero oduiero 0opa3oBanus, IepeuHel OpraHu3alnii,
OCYIIECTBISIIOMIMX BBITYCK Y4€OHBIX IMMOCOOMIA, KOTOPHIE NOMYCKAIOTCA K HCIIOJIB30BAHHUIO TPU
peanu3ayi IMEIOIINX TOCYIapCTBEHHYIO aKKPEIUTAIIHIO 00pa30BaTEeIbHBIX Mporpamm. ExerorHo
yYTBEpPKIAaeTCs MepeueHb yUeOHUKOB U YUeOHBIX TOCOOM 00pa3oBaTeIbHON OpraHU3allH.

2.2. O6pa3oBaTenbHAas OPraHU3aIUs CAMOCTOSITENIbHA B BEIOOPE M ONIPE/ICICHUH:

* KOMIUIEKTa Yy4eOHHUKOB, Yy4eOHBIX TOCOOMH, y4eOHO-METOJWYECKUX MaTepualoB,
ofecneunBaroIMX MPEnojaBaHue y4eOHOro nmpeaMeTa, Kypea, JUCHUIUIMHBL (MOTyIs);

¢ CpencTB OOydeHHUs M BOCHHTaHUS. BBIOOp cpencTB 0OydeHHsI U BOCIIMTAHHS OTIPEIEISIETCS
cneruduroit conepkanus U GopMON OpraHU3aIMKA 00pa30BaATEIHHOMN JACSITEIHHOCTH.

2.3. Tlomonnenme yveOHOTO (oHTAa oOOecmeunBaeTcs 3a CUET CpeacTB  (eAepaTbHOTO,
PErHOHAIBHOTO, MYHUIIUTIAILHOTO OroKeToB (cT.35, .2 denepanpHoro 3akoHa «O0 oOpazoBaHnH
B Poccuiickoit deneparuny); MHBIX UCTOYHUKOB, HE 3alPENICHHBIX 3aKOHOAATebCTBOM PD, B T.4.
0€3B03ME3/THOTO TOXKEPTBOBAHUS (PU3NICCKUMU /WM FOPUANICCKUMH JTUTIAMH.

2.4. B mensx oOecriedeHUs 0OydJaONIMXCsl YIeOHHMKaMH, YI€OHBIMU IMMOCOOHMSMHU IIKOJIA MOYKET
B3aMMO/ICHCTBOBATh C JPYTUMHU 00I111€00pa30BaTENIbHBIMU OpraHU3alUsIMU paiioHa, YIpaBlieHuEM
o0OpazoBaHwUsI.

2.5. HenocpencTBeHHOE PYKOBOJCTBO W KOHTPOJb PabOTHI MO CO3/IaHUIO U CBOEBPEMEHHOMY
MOTIOJIHEHUIO ~ OMOMMOTEeYHOTr0  (POHJA IMIKOJBHBIX YYEOHMKOB  OCYIIECTBISAET  JTUPEKTOP
00pa3oBaTeNIbHOI OpraHu3alty.

2.6. JlomyckaeTcsi UCIOJIb30BaHUE Y4€OHO-METOANYECKIX KOMIUIEKTOB, BXOJAIINX B DenepalibHbIi
nepeyeHb y4eOHHKOB, COIIacOBaHHBIX Ha llegarornyeckom coBeTe U YTBEPKACHHBIX NMPUKA30M
JUPEKTOPA LIKOJIBI.

2.7. Jlnsa >bdeKTUBHONW OpraHu3alui 00pa30BaTEIbHOM JIEATEILHOCTH HCIOJIb3YyeTCs ydeOHO-
METOAUYECKOE 00ecIedeHre U3 OJHON MPEeIMETHO-METOINYECKON IMHUH.

2.8. Ilpouecc paboTel 1o ¢opmupoBanuio doHIa y4eOHOM JUTEpaTypbl BKIIOYAET CIEAYIOUINE
JTalblL:

« paboTta memarorudyeckoro KoyuiektuBa ¢ DenepanbHbIM  IEpEeYHEM  YUEOHHKOB,
PEKOMEHI0BAHHBIX (JIOMYIICHHBIX) K UCIIOJIb30BAHUIO B 00pa30BaTEIbHBIX OPraHU3alINsiX;

* TOJrOTOBKA CHHMCKAa Y4eOHHUKOB, IUTAHUPYEMBIX K UCIIOJIb30BAHUIO B HOBOM Y4€OHOM Trojy;

* TpefocTaBlieHHWE chucka YyueOHuWKOB IlemarormueckoMy coBeTy Ha COTJIaCOBaHHME U
YTBEPXKACHUE;

* JIMarHOCTUKAa YpPOBHS OOECHEYEHHOCTH OOydJarommxcsi y4yeOHOW JuTepaTypoil Ha
CIIEAYIOIIMKA Y4eOHBII ToJl B COOTBETCTBUM ¢ KOHTMHIE€HTOM OOYYaroIUXCs, COCTAaBICHHUE
MEePCTIIEKTUBHOTO IJIaHa KOMITJIEKTOBaHUS y4eOHOTO OH/a;

« odopmieHHe 3aKa3a y4eOHHMKOB M y4eOHBIX MOCOOUH B COOTBETCTBUU C YTBEPXKAECHHBIM
CIUCKOM Y4€OHUKOB U TUIAHOM KOMILIEKTOBAHHUS,

* TPOBEJCHHE AayKIMOHA M 3aKJIIOUYEHHE JO0roBopa C IMOCTABIIMKOM O 3aKylke ydeOHOH
TUTEPATYpPHI;

* TIpUEM U y4eT BHOBb MIOCTYMHBIICH yaeOHOU TUTepaTypsl B OMOIHOTEKY.

2.9. bubnanorteunslii (OHA MNIKOJBHBIX YUYEOHMKOB YUUTBIBACTCSI M XPAHUTCS OTHCIBHO OT
OCHOBHOTO (pOH[Ia MIKOJIHHOU OMOIMOTEKH.

2.10. K oubnuomeunomy ¢pondy yueonoit numepamypol (yaeonomy GoHIY) OTHOCITCS YIeOHUKH,
yuebHble TocoOus, opdorpadudeckue croBapu, MaTeMaTU4YecKue TaONHIbIl, COOPHUKU
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YIpaKHEHUH W 337124, TPAKTUKYMbl, KHUTH JUIS YTEHUS, XPECTOMATHH, paboune TeTpaau, aTiiachl,
KOHTYpHBIE KapTbl B II€4aTHOM U OJIEKTPOHHOM BHJE, COJCpKaHHE KOTOPBIX OTBEYACT
TpeOOBaHUSAM TOCYJapCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB, (heAepajbHBIX T'OCYAapCTBEHHBIX
TpeOOBaHUH, 00pa30BATEIBHBIX CTAHIAPTOB U CAMOCTOSITENIFHO YCTaHABIMBAEMBIX TpPeOOBaHMIA,
OpraHu3alusIMH, OCYIIECTBIISIOLUMU 00pazoBaTeNbHYIO JIESTENIbHOCT, OecriaTHO
MPEJOCTABISIOTCS B TOJb30BAHWE HAa BpEeMs MOJY4YeHHUS OOpa3oBaHHUS Y4eOHUKH U ydeOHbIE
nocodus, a TaKkKe Y4eOHO-METOAMUYECKHE MaTepuaibl, CpeAcTBa OOYyYeHHS M BOCIHTAHHUA.
o0eCTeynBarOImUX MPEEMCTBEHHOCTh HW3YYEHHs] JUCHHUIUIMH W CHCTEMAaTU3MPOBAHHBIX 10
00pa30BaTEILHBIM 00JIACTSIM.

2.11. JloxymeHTHI, BKIO4aeMbie B (poHm OmOmmoTexw, Mapkupyrorcs. Ilpu 3ToM Moryr OBITH
WCTIOJIb30BAHBI IITEMIIEN, KHW)KHBIC 3HAKW, WHIUBUAYaJIbHBIC IITPUXOBBIE KOIBI, IPYTUe BUIBI
MapKHPOBKH.

2.12. JIokyMeHTBI TIOCTYIAl0T B OMOTHMOTEKY M BKIIFOUAIOTCS B OMONMOTEYHBIN (OHJ B pE3yabTaTe
MOCTaBKH 0053aTENBLHOTO JK3eMIUISIpa, TMOKYIKHA (MOIIMHCKH, 0oOMeHa, MapeHwHs], MOKEPTBOBAHMUS,
KOINMPOBAHUS OPUTHMHAIOB U3 (QoHaa Oubmmorexku). JJoKyMeHThI, MOJArOTOBIIEHHBIE K NpPUEMY B
O6uOnMoTeYHbIN (HOHJI, MOABEPTalOTCs NEPBUUYHON 00pabOTKE U UHAUBUIYAJIbHOMY yUETY.

2.13. JlokyMeHTBl TPHUHUMAIOTCA 110 TICPBUYHBIM YUYETHBIM JOKyMEHTaM (HakKjiagHas, aKT),
BKJIFOYAIOLIUM CIIHCOK ITOCTYIIJICHUN.

2.14. TlpueM AOKyMEHTOB, MOCTYMAKOMMX B OHONMMOTEKYy O€3 TEepBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOM OCHOBe (00s3aTebHbIE IK3EMILISPHI, IEMO3UTHBIE AK3EMILISIPbI MEXKIYyHApO JHBIX
opraHuzaiuii, O0e3BO3ME3[HBIC TIOCTYIUICHHS W3 HEHM3BECTHBIX W AHOHMMHBIX HCTOYHHKOB),
opopMmIIsIeTCs aKTOM O IpUEeMe JJOKYMEHTOB.

2.15. TlpuemM MOKYMEHTOB, IMOCTYMAIONINX B OMOIMOTEKY OT IOPHIMYECKOTO, (PU3NIECKOTO JIMIa B
BUJIE Jlapa C yKa3aHHUEM €ro Ha3HauyeHHus JUIs MOMOJHEeHUs OumbmumoreyHoro ¢oHna, opopmisiercs
JIOTOBOPOM TOKEPTBOBAHUSI B COOTBETCTBUU C ['paskmanckum koaekcoM Poccuiickori deneparuu
(ct. 574, 582).

2.16. Ilpuem NOOKYMEHTOB OT 4YHTAaTeJel B3aMEH YTEPSHHBIX W MPU3HAHHBIX PaBHOLICHHBIMU
yTpayeHHbIM, OPOPMIISIETCA aKTOM O MPUEME JOKYMEHTOB B3aMeH yTepsiHHbIX. B akTe yka3biBaercs
dbamMuIMs, UHUIMAIBI YUTaTelNs, CBEACHUS 00 YTepSHHBIX M3AAHUAX (PETUCTPALMOHHBIN HOMEp,
KpaTkoe Oubnmorpaduyeckoe omMcaHue W3AaHus, [IeHa) CBEACHUS O IPUHITHIX W3IaHUIX (KpaTKoe
oubnuorpaduueckoe onucaHue U3AaHus, 11eHa), MOANKUCH YUTATENs U IPUHUMAIOIIEH CTOPOHBI.
2.17. Yuér OubnumoreuyHoro QoHma ydeOHOH IMTEpaTypbl OTPAKAET IOCTYIUICHHWE, BBIOBITHE,
oOuryro BennuuHy (oHAa Y4eOHMKOB, M CIYKHUT OCHOBOM €ro MpaBWJIbHOTO (OPMUPOBAHUSA,
L[EJIEBOTO MCIIOJIb30BAHUS U COXPAHHOCTH, OCYIIECTBICHHUS KOHTPOJIA 32 HAJTUYUEM U JBH)KCHHEM
Y4eOHHUKOB.

2.18. Ilpomecc ydera OubmuoTeyHoro (oHma y4eOHMKOB BKIIIOYACT: IMPHEM, IITEMIICICBAaHUE,
pEerucTpanuio NOCTYIJICHUS, paclpeieleH s 0 KilaccaM, BBIOBITHS, a TAKXKe MOJBEJICHHE HUTOTOB
JBUKEHHS (POHA U €T0 TPOBEPKY.

2.19. Bce omepamuu mo y4eTy HpPOU3BOJATCS 3aBEAYIOIIUM OHOIMOTEKON, CTOMMOCTHBIM yuer
BeneTcsl Oyxrantepuei, oOciykuBawoomien mkony. MHBeHTapuzanus ydeOHOro (oHIAa M CBEpKa
JTAHHBIX OMOTUOTEKH U OyXTanTepun MPOBOIUTCS €KEroHO.

2.20. Yuer y4eOHOW JUTEpaTypbl OCYIIECTBISIETCS TPYMHIOBBIM crioco6oM u Beaercs B «Kuure
cymmapHoro yudeta» (manee - KCY) u (wnmm) snekrpoHHoMm Buae. KCVY ydyeOHHKOB XpaHUTCS B
OUOIHOTEKE MOCTOSHHO.

2.21. KCVY cOCTOUT U3 TpeX YacTei:

Yacte 1. Ilocrymnenue B ¢ona. B 3Ty uacTe 3ammchkiBaeTcs oOliee KOJIMYECTBO MOCTYHMUBIIMX
y4eOHUKOB U HMX CTOMMOCTb C OOs3aTE€NbHBIM yKa3aHHMEM HOMEpa U JaThl COMPOBOIAMTEIHHOTO
nokymenTta. Homep 3anucu exeroqHo HaunHaercst ¢ Ne 1 v uaér no nopsiiky nNoCTyIJICHUH.

Yacts 2. BeiObiTue U3 oHaa. B 3T0# yacTH 3anuceIBalOTCs HOMEpa akTOB HA CIIMCAHUE YUeOHHKOB
C yKa3aHHEM JaThl YTBEP)KICHMS aKTa M OOIIEro KOJMYECTBAa CIMCAHHBIX YYCOHHKOB Ha OOLIYIO
cymmy. Hymeparus 3anuceii o BRIOBIBIIMX M3AaHUSAX U3 TOAA B TOJ MIPOI0IDKAETCS.

Yacte 3. Utoru yuera apwxkeHus (oHIOB. B TpeTheil yacTu 3amMChIBaOTCS MTOTU JIBUKEHUS
¢dboHma yaeOHUKOB:




« oOIiee KOJIMYECTBO MOCTYMUBUINX YI€OHHKOB 3a TEKYIIHA T'OJl, HA CYMMY;
+ oOl1ee KOJIMYECTBO BBIOBIBIINX Y4EOHUKOB 3 TEKYIIHHA I'0Jl, HA CYMMY;
« oOmiee KOIMYECTBO YIEOHUKOB, COCTOSIIIMX HA ydeTe Ha | sHBaps MOCIEIYIOIEero roa,
Ha CyMMY.
2.22. VnauBuayanbHBIA (TPYNIIOBOM) ydeT Y4YeOHHKOB OCYLIECTBISIETCS B KapTOTEKE Yydera
y4eOHMKOB Ha KAaTaJOXHbIX KapTOYKax CTaHAApTHOTO pa3Mepa. Ha KkapTouke yka3bIBaeTCs
pEeTUCTpallMOHHBIE HOMEp, OmOnMorpaduyeckoe ONucaHue y4eOHHKa, CBEICHUS O KOJIMYECTBE
MOCTYNMUBIINX Y4€OHWKOB C yKa3aHWeM LeHbl. [Ipr HEOJHOKpAaTHOM IMOCTYIUICHWH Y4eOHHKa, HeE
MMEIOIIEM OTIMYMH, KpOME ToJa W3JaHWS M LIEHBI, BCE MOCTYIUICHUS 3aHOCATCS HA EAMHYIO
KapTouky. Eciu jxe B ydeOHMKE BHECEHBI JIOTIOJIHEHHUSI M U3MEHEHHsI, TO HA HEro 3aBOJUTCS HOBas
KapTouka. KapTouku paccTaBIIsIIOTCS B YUETHYIO KapTOTEKy IO KjaccaM, a BHYTPU KJIaCCOB — IO
npeameram. [lociie ciicanust BceX y4eOHUKOB KapTOUKU U3BIMAIOTCS 3 KAPTOTEKH.
2.23. YdeTHbIe KApTOUYKH YYEOHUKOB PETUCTPUPYIOTCS B <« OKypHane perucrpanuu ydeTHBIX
KapTo4YeK OMOIMOTEeUHOTO (POHJA IIKOJBHBIX YUeOHHUKOBY», KOTOPBIM BeAETCS MO 00pasily: HOMEp
0 TIOPSAKY, Ha3BaHHE, Kiacc, Ne akTa BBIOBITHS KAPTOUYKH.
2.24. Ydery mojuie)xar Bce BHIBI Y4eOHMKOB M y4eOHBIX mocoOuii. Paboume Tterpanm,
IMAKTHYECKUE MaTepHaibl, TaONWIbl, TPOMUCH, KOHTYpHBIE KapThl, aTJIachl SBISIOTCS
JOKYMEHTaMH BPEMEHHOTro xapakrtepa. Mx yder mpomsBomutcs B «Terpamm ydeta JOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.25. Ha mpuHSATHIX MEPBUYHBIX YUETHBIX JOKYMEHTAX IPOW3BOIUTCS 3alMCh, TIOATBEPIKIAIOIIas,
YTO MOCTYHNUBUINE JOKYMEHTHI MPHUHATH B OMONMOTEUHBIM (OHI Kak B 00BEKT 0CO00 IIEHHOTO
JIBUKUMOro umymiecTna (nanee - OLJI) nim kak B 00bEKT MHOTO JBM)KMMOTO UMYIIECTBA.
2.26. IlepBuuHBIC YyYeTHBIC AOKYMEHTHI, TOATBEPKIAMONMNE (AKT IMOCTYIUICHHUS, TEPEeNaroTcs B
OyXrantepuio JJsl BKIIIOUEHHUS B yueT OubinoTedHoro GpoHa.
2.27. ExexBapTanbHO, NpH ycJIoBUH u3MeHeHus coctaBa OLJIM, cBenenus 06 00meM KOJIMYeCTBE
U CTOMMOCTH JIOKYMEHTOB, BKJIIIOYEHHBIX B COCTaB OmOMMOTEeYHOro (oHaa, Kak O0OBEKT 0C000
LIEHHOTO JIBUYKUMOTO UMYILIECTBA, IEPEIAIOTCS YUPETUTEITIO.
2.28. B3amMeH yTepSAHHBIX WIM HCIOPYCHHBIX YUYEOHHKOB TMPUHUMAIOTCS JPYrUe KHHTH,
HEO0OXOoIUMBbIE IKOJIe. YUeOHUKU, YTEpsSHHbIE M MPHUHSITHIE B3aMEH, yUUThIBalOTca B «TeTpamu
ydeTa KHUT U IPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATENeH B3aMEH yTEPSIHHBIX).
2.29. Ydyer BKIIOYACT PETUCTPAIMI0 TOCTYIUICHHS JTOKYMEHTOB B OMOMMOTEYHBIA (OHA, HX
BBIOBITHS U3 (hOHA, UTOTOBBIC JaHHBIC O BelMunHEe (00BeMe) Bcero OubOIMoTeyHoro (GoHaa U €ro
MOAPa3IesIoB, CTOUMOCTh (POHAA.
2.30. OcHoBHbIe TpeOOBaHMUsI, IPEIbSIBIsSEMbIC K yUeTy OMbanoreyHoro Goxaa:
*  TOJHOTa M JOCTOBEPHOCTh YUETHON MH(POpMAIUH;
*  OINEPaTUBHOCTH;
*  JIOKyMEHTHPOBAHHOE O(POPMIICHHE KaXKIOTO MOCTYIUICHUS B OH]I M KAXKJOTO BHIOBITUS U3
dhoHna;
*  COBMECTUMOCTb TpueMOoB u (GOpM ydera, HMX HAJASKHOCTh IMPU MapaJICIILHOM
WCIOJIb30BAHUU TPATUIIMOHHON U aBTOMATH3UPOBAHHOM TEXHOJIOT Ul yueTa;
*  COOTBETCTBME€ HOMEHKJATYphl IOKa3areneil ydera (oHIA aHAJIOTHYHBIM IOKa3aTessiM
rocy1apCTBEHHOU OMOIMOTEYHON CTATUCTUKH.

3. [lops10k BbIIaYM M BO3BPaTa y4eOHUKOB

3.1. Tlopsmok mosib3oBaHus yueOHOW nuTepaTypoil ompenensercs Ilonoxxenuem o Oubmuorexe,
[TpaBunamu nosp3oBaHus 6ubnIMoTeKkol U qaHHbIM [lonoxeHunem.
3.2. K oOyuarommmcsi, OCBaMBAaIOLIMM OCHOBHbIE OOpa3oBaTelbHbIE MPOrpaMMbl B Npeaenax
(benepanbHBIX TOCYJAPCTBEHHBIX 00Pa30BaTEIbHBIX CTAHIAPTOB, OTHOCITCS:

« oOyuaroluecs, 0CBalBaroIKe MPOrpaMMy Ha4albHOTO 001ero 00pa3oBaHus;

« oOyuaroIuecs, 0CBalBaoIIKE POrpaMMy OCHOBHOTO 0011ero 00pa3oBaHus;

« oOyuaromuecs, 0CBalBaOLINE IPOrpaMMy CPEAHEro 001LIeEro 0Opa3oBaHMUsL.
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3.3. Hlkonma OecrmatHo oOecrneynBaeT OOYYaIOUIUXCS Y4YEOHMKAMHU, YYEOHBIMH U y4eOHO-
METOJMYECKUMHU TOCOOMSIMH B  COOTBETCTBHHM C  (DeJepalbHBIM IEpPEYHEM YUYECOHUKOB,
PEKOMEHIOBAHHBIX (IOMYIICHHBIX) K MCIIOIH30BAHHUIO TPU PeATU3alUi WUMEIONINX aKKPEIUTAIHIO
00pa30BaTeNbHBIX MPOTPaMM HAYAIBHOTO OOIIEro, OCHOBHOTO OOIIEro, CpexHero ooOmero
oOpasoBaHusi B nmpeaenax ¢eAepalbHBIX TOCYJAapCTBEHHBIX O0pPa30BATEIbHBIX CTAHIAPTOB.
ObGecrieyerre OOy4AIOMIMXCSA YKAa3aHHBIMU M3JAHUSMHU OCYIIECTBIISICTCS 3a CUET W3JIaHUH,
UMeIoIUXcss B (OHJE IIKOJBHON OuOMmMoTekwn. buOmmoTedHbIil (OHA €XKEroJHO TOIOIHSICTCS
HEOOXOTUMBIMH YUCOHHKAMH, YICOHBIMH B Y4€OHO-METOAMYECKUMHU TTOCOOHSIMH.

3.4. YueOHas nuTeparypa UCIOJB3yeTCs HE MEHee 5 JIeT, HO Mpu cooTBeTcTBUU DenepanbHOMY
crangapty u denepasbHOMY NEPEYHIO YYEOHHMKOB MOXKET HCIOJB30BaThes g0 10 jer (muchMo
MunucrepctBa o0pazoBanus 1 Hayku PD ot 08.12.2011 r. Ne M/1-1634/03).

3.5. VYuecOHukm, ydeOHbIE TMOCOOMS © y4eOHO-METOJMYECKHUE MAaTepPUANIbI, HEO0OXOIUMBIC
oOydaromumMmcsl JJIT  OCBOCHHS YY€OHBIX TIPEIMETOB, KypCOB, IUCIUIUIMH 3a MpeaeaMu
(denepalbHBIX ~ TOCYIApCTBEHHBIX  OOpa30BaTENBHBIX  CTAaHAAPTOB, POJUTEIN  (3aKOHHBIE
MIPEICTaBUTENN) TPUOOPETAIOT CAMOCTOSITENIBHO.

3.6. JleTsaM-uHBAIIMIAM H JICTSIM C OTPAaHUYCHHBIMHA BO3MOYKHOCTSIMH 3JI0POBbsI, 0OyUJaromuMcs Ha
JIOMY TIO OCHOBHBIM OOIIeOOpa3oBaTeIbHBIM TpPOTpaMMaM C HCIIOJIb30BAHUEM JIHCTAHITMOHHBIX
00pa30BaTeNIbHBIX TEXHOJIOTUI Ha MEpHUOJ MOTy4eHHUs] 00pa30BaHUs yUEOHUKH MPEIOCTABIISIOTCS B
M0JIb30BaHKE OECIIaTHO.

3.7. YueOHUKH, yueOHBIE MOCOOMS M YIeOHO-METOIMUYECKHE MaTepHaibl (pabodme MporpamMMmebl,
MOYPOYHOE IUIAHUPOBAHUE, METOJWYECKUE TIOCOOMS W T.IL.) I JTUMYHOTO TIOJB30BAHUS YIHTEIIS
IITKOJIBI  TIPUOOPETAIOT CaMOCTOSATENbHO. Eciu JaHHBIC W3JIaHUS MMEIOTCS B HaJIWYUU B (OHJE
OMOMMOTEKH, yUUTENST 00ECTICUNBAIOTCS MU B €IMHUYHOM IK3EMIUISIpe OSCIUIaTHO.

3.8. YueOHUMKH, ydeOHBIE W Y4eOHO-METOIMYSCKHE IMMOCOOMS MPEIOCTABISAIOTCS O0yJaromuMCs
IIKOJIbI B JIMYHOE IMOJIb30BAHKE IO OJTHOMY KOMILJIEKTY CPOKOM Ha OJMH T0J] HE3aBUCUMO OT TOTO,
Ha Kakoi CpOK OOy4eHHs] OHU pacCUUTaHbl. BTOpOil KOMIUIEKT yueOHMKOB MOXKET OBITh BbIJAH IO
3asIBJICHUIO POAMTENICH B CBA3H C YXYIIIEHUEM 30POBbsI 00yJaroMIerocs: Mpu HAIUYUU CBOOOHBIX
AK3EMIUISIPOB B OMOIHOTEKE.

3.9. Ilepen nawyasioMm y4eOHOro Toja OMOMMOTEKAph BBHIAACT YYECOHMKH HAa KIACC KIIACCHBIM
pykoBoguTessim 1-11 kmaccoB mo rpaduky, YTBEp)KISHHOMY ITUPEKTOPOM IIKOJbI. Bbigaua
yueOHOM nuTeparypbl KJIacCHBIM pyKoBoJuTesssM (ukcupyetcst B «KHure Bbiaun yueOHUKOB» U
MOATBEPHKIAETCS MOIUCHIO KJIACCHOTO PYKOBOAUTEISL.

3.10. OGyuaromuecst MIKOJIbI TMOJYy4al0T YUeOHUKH U ydeOHbIe TTocoOus u3 (GoHma OMOIMOTEKU Y
KJIACCHBIX PYKOBOJUTENIeH B Hayane y4eOHOro rojaa. Beinada yuyeOHHKOB M y4eOHBIX MOCOOMI
poautensMm 1-x kjaaccoB U odydaromumcs 2-9 kinaccoB GUKCUPYETCs KIACCHBIMU PYKOBOAUTEISIMU
B «BemoMocTu BbIIauu U BO3BpaTa yUeOHMKOBY» U MOJATBEPKIACTCS JTUYHOM MOAMUCHIO OJAHOTO U3
poauteneil oOyvaromerocs B 1 kimacce, a Bo 2-11 kiaccax — JMYHON MOJAMUCHI0 O0OYYaroIIerocs.
«BenomocTu BbIJauM W BO3BpaTa yueOHUKOB» XpaHsTcs B Oubnamoreke. KinaccHble pykoBoauTenu
1-11 xmaccoB mpoBOAAT Oeceay-MHCTPYKTaX OOYYAIOIIMXCS CBOEro Kiacca M HX pPOIUTENeit
(3aKOHHBIX MPEACTABUTENECH ) O MpaBUiIaxX MOJb30BaHUS yICOHUKAMH.

3.11. B uCKIIOUUTENBHBIX CIIydasx oOydarommuecs (IOHKHUKH, BHOBb MPUOBIBIINE, a TAKXKE IS
noarotoBku k OI'D u EI'D, Ha netHee 00yueHHe) NOIydaroT y4eOHUKY y Oubnuorekaps. Y 4eOHUKH
s noarotoBku k OI'D u EI'D olyvarommmest 9-x u 11-X KI1acCOB M BHOBb MPUOBIBIITNM BBIJAIOTCS
TOJIBKO TPU HAIWYUHM MX B OmOImuoTeke. Brinaya HEOOXOAMMBIX Y4eOHHMKOB Ha JIETHUH TEPUOJ
(bukcHupyeTcsi B YUTaTETbCKUX (POpMYIIsipax Mo JIMYHYIO MOAMUCH 00YJarOIIUXCsl.

3.12. YyeOHuKH MOTYT OBITH BBIJJaHBI KaK HOBBIE, TaK M MCIOJIb30BaHHBIC paHee. B TeueHune oHOM
HeZenu o0ydJaromuecs AODKHBI IPOCMOTPETh BCe YUEOHUKU M yueOHbIe TTOCOOMS, BbIIAHHBIE UM B
Tu4HOe Tmosb3oBaHue. [lpu oOHapykeHuH AePeKTOB, MEMIAIIUX BOCHPUITHIO Y4eOHOTO
MaTtepuana (OTCYTCTBUS JIMCTOB, MOPYM TEKCTA) OOYYAIOMIMICS WM €ro POIUTENH (3aKOHHBIC
MIPEJICTAaBUTENN) MOTYT OOpaTUTHCSI B OMOIMOTEKY TSl 3aMEHBI €r0 JPYyruM. Y4eOHUK MOXKET OBITh
3aMEHEH Tpu ero Hanuuuu B (oHae oubmuoteku. [lo ucTeueHNN yKka3aHHOTO CpOKa MPETEH3UH TI0
BHEIITHEMY BHJY U KadecTBY yueOHMKa OMOIMOTEKOW HE MPHUHUMAIOTCS, a OTBETCTBEHHOCTHh 32



oOHapyXeHHble Te(QEeKThl B CIAaBAEMbIX y4eOHHMKaX HECET TOT OOYYaIOUIUiCs, KOTOPBIH HMHU
M0JIL30BAJICS.
3.13. B xoHI1Ie y4eOHOT0 To/1a U IPH Mepexoie 00yJaroerocs B Te4eHNe y4eOHOTO roJia U3 IIKOJIBI
B JPYrylo oOpa3oBaTelbHYI0 OPTaHM3AIMI0 YU4eOHWKH, y4eOHBbIC MOCOOUs, pabouyue TeTpamd U
y4eOHO-METOIMYEeCKUE MaTepHajbl, MPEIOCTABICHHBIE B JIMYHOE IOJIb30BaHUE OOydarommxcs,
BO3BpAIlAIOTCSl B OMONMMOTEKY IIKOJBL. B ciygae mopum uim yrepu ydeOHHKA, Y4eOHOTO HIIU
y4eOHO-METOAUYECKOTO TOCOOHS, TMPEIOCTABICHHOTO OOYyJaromeMycsi B JHMYHOE II0JIb30BaHUE,
poauTeny (3aKOHHbIE NPEICTaBUTENN) 00s3aHbl BO3MECTUTH yHIepO W BEpHYTh B OUOIHOTEKY
HOBBIH y4eOHUK.
3.14. OOyuaromniecsi BRITYCKHBIX KJIACCOB TEpe] MOJyYeHHEM JOKYMEHTa 00 OKOHYAHHWH IITKOJIBI
00s13aHBI IOITHOCTHIO PACCYUTATHCS C OMOIMOTEKOH (110 00XOHOMY JIUCTY).
3.15. Bo3Bpar y4eOHHKOB B KOHIIE y4€OHOTO rojja OCYIIECTBIISIETCS O rpaduKy, COCTaBICHHOMY
3aBenyromie OMOIMOTEKOW M yTBEPXKAEHHOMY JAUPEKTOpoM MIKojbl. [lpuem yueOHHKOB
MIPOU3BOIUTCS:

« ot obOyyvaroruxcs 1 — 8, 10 k1accoB - KIIACCHBIMU PYKOBOIUTEIISIMU;

« ot oOyuaromuxcs 9 u 11 kitaccoB - 3aBefyromnieit OUOIMOTEKON COBMECTHO C KIACCHBIMU

pykoBogutessiMu.  KiaccHeiil pykoBoauTenb odecnieunBaeT 100% siBKy oOydaroniuxcs
CO BCEMH y4eOHHKaMH B COOTBETCTBHHU C I'paUKOM.

3.16. OOywaromuecst 00si3aHBI cIaTh YYEOHWKH B TIKOJbHYIO OHOJIHOTEKY B COCTOSHHH,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHUSM TI0 X MCITOJIb30BAHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHUKOB U3 OMOIMOoTedHOro hoHaa

4.1. Cpok ucCIob30BaHUsI yIeOHUKA HE MEHEE TISITH JIET.
4.2. BoiObiTHE Y4eOHUKOB U3 (POHIa OMOIUOTEKH MPOU3BOIUTCS IO TIPUUHUHAM:

« BeTxocTH ((pU3UYECKUi U3HOC);

*  YCTapesoCTH MO COJIEP’KaHUIO;

« yrepe (C yKa3zaHHEM KOHKPETHBIX 00CTOSITEILCTB YTEPH).
B akTe o BBIOBITHM (DUKCHPYIOTCS CBEIEHUsA 00 y4eOHHMKax, MCKIOYAEMBIX TOJIBKO TO OIHOU
MIpUYKHE.
4.3. Cnucanue yueOHHKOB MPOBOAMTCA HE pEeke OJHOro pasa B roj. Ha xaxnplil BUI crivcaHus
(«Berxue», «YcTapeBiine Mo coAep KaHUIO», «YTepsIHHbIE UYUTATEISIMU»)) COCTABISAETCS aKkT B 2-X
9K3EeMILISApaxX, KOTOPHIN MOMANUCHIBACTCS KOMUCCHENH M yTBEP)KIAETCS TUPEKTOPOM IIKOJbL. OIuH
SK3eMIUISpP aKTa XpaHUTCA B OMOIHMOTEKe, APYroil nepemaercss MOJ PACHUCKy B OyXralTepHio,
KOTOpasi MPOU3BOIUT CIHCAHME C OajaHca LIKOJbI YKa3aHHOW B aKTe CTOMMOCTH Y4YEOHHKOB.
CriucanHbple 10 aKTy Y4YeOHHMKH CJAIOTCS B COOTBETCTBYIOIIME OPraHM3allMd [0 3aroTOBKE
BTOPHUYHOTO CHIpbs. JIeHbIW OT cAauu y4eOHUKOB BHOCSITCSI HA PACUETHBIN CYET IIKOJIBI.
4.4. BpiObiTue y4ueOHUKOB U3 (oHAa OMONHOTEKH OQOpMISIETCS aKTOM 00 HWCKIIOYEHUH U
OTpaxkaeTcs B KHHIE€ CyMMAapHOTO y4eTa, a TaKke B KapTOTeKe ydyeTa yueOHHKOB. BbIObITHE
y4eOHBIX MaTepPHAIOB BPEMEHHOTO XpaHEHUs! TPOU3BOUTCS B KOHIIE KaJIEHAAPHOTO ro/ia Mo aKTy ¢
yKa3aHUEM IMPUYUHBL: «MaTepuall BPEMEHHOTO XPaHEHUSD».
4.5. AKThl Ha crucaHue Y4eOHHMKOB BHU3UPYIOTCS WIEHAMHU KOMHUCCHH IO COXPaHHOCTH (POHIOB.
3aBU3UPOBAHHBIE aKThl YTBEPHKAAIOTCS JUPEKTOPOM IITKOJIBI.
4.6. CnmcaHHple TIO aKTy Y4eOHHKM MOTYT OBITh HCIOJIb30BAaHBI JUIS HM3TOTOBIIEHUS
JTUIaKTUYECKOTO MaTepHuana, Ijs PECTaBpallMOHHBIX pa0OT WM TEPeNaroTCsl OpraHU3alusM I10
3aroToBKe BTOPCHIPhS. YacTh y4€OHUKOB, HAXOISIIUXCS B YIOBIETBOPUTEILHOM COCTOSIHHHU, MTOCIIE
CIHUCAaHMsI MOJKET BBIAABAThCsl OOy4alOUIMMCS JUIsl TIOJTOTOBKM K DK3aMEHaM, IMepeaaBaThcs B
yueOHble KaOMHETHI WM UCIIOJIb30BaHBI ISl PEMOHTA APYTUX YIeOHUKOB.
4.7. XpaHeHue CIHCAHHBIX YYeOHUKOB BMECTE C JEHCTBYIOIMMU 3aIlpPEIiaeTcsl.

5. Y4er uTOoroB ABH:KeHHUsI OMOIMOTEYHOrO (pOHAA



5.1. Utorn nBmwxkeHus: (GOHAOB MOABOIATCS B KHUTE CYMMapHOIro ydera OMOIHOTEYHOro (oHIa
(W IpyromM perucTpe CyMMapHOTO ydeTa, NPUHATOM B OHONHOTEKE) Ha OCHOBAHHMH JTAHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHUH U BBIOBITHH JOKYMEHTOB.

5.2. UtoroBbie JaHHBIE MMEIOT YETHIpE 00S3aTEIbHBIX IMOKA3aTels: COCTOSIIO HAa HAYaJlo Toja,
MOCTYIIIIO 3a TOJ], BEIOBLIO 32 TOJ, COCTOUT Ha KOHEIl Tofa. ToroBeie JaHHBIE TIO AJICKTPOHHBIM
CETeBBIM YNAJICHHBIM JIOKYMEHTaM TMPEJICTABISAIOTCS CICAYIONIMMH TIOKAa3aTeJIIMH  YYETHBIX
€IMHUI]: COCTOSJIO HA HA4YaJlo T0/a, OPOPMIICHO B AOCTYI B TEUYEHHE T'0JIa, JOCTYII NMPEKPAIICH B
TEYEHHUE IoJ1a, COCTOUT Ha KOHEI] roJ1a.

6. [IpoBepka HAJIUYHSA JOKYMEHTOB O0MOIMOTeYHOr0 oHIa

6.1. OGs3arenpHas MHBEHTAPU3ALUS TPOBOJIUTCS B CICAYIOIIUX CIydasX:
* IpU CMEHE MaTepUaJIbHO OTBETCTBEHHOTO JIUIIA;
*  TIPH BBISBJICHUH (PAKTOB XUIICHUS WU TIOPYHU TOKYMEHTOB;
* B Cllyyae CTUXMMHOro O€ICTBUSA, TNOXapa WIM JAPYrUX Ype3BbIYalHBIX CUTYyalui,
BBI3BaHHBIX SKCTPEMAILHBIMH YCIIOBUSMHU;
« npu nepenade Goxga OMOIMOTEKH WU €€ YaCTH B apeHY;
* IpU pEOpraHu3alvy U JUKBUAALUNA OMOIHMOTEKH.
J51g mpoBeieHusl IPOBEPOK TUPEKTOPOM 00pa30BaTEIbHON OpraHU3alluy Ha3HAYaeTCs KOMUCCHUS, B
COCTaB KOMHUCCHUH JIOJDKEH BXOJUTh MPEACTaBUTENb OyXTaaTepuu.
6.2. ITpoBepka (oHIa B IIITAHOBOM TOPSIIKE OCYIIESCTBIISIETCS OJIMH pa3 B 5 JIeT.
6.3. IlpoBepka Bcero (oHIA WM €ro YacCTH 3aBEPIIACTCS COCTABJICHHEM aKTa O pe3yibTaTrax
MIPOBEJICHUS] TPOBEPKU HAJIWYMS JTOKYMEHTOB y4eOHOro (oHAa M MPUITIOKEHHUEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOUIMX 10 HEYCTAaHOBJIEHHOW MpuuuHe. B akTe QuKCHpyIOTCS CBEACHUS O
KOJIMYECTBE:
¢ JIOKyMEHTOB y4eOHOTO (JOHJIa 1O TaHHBIM y4eTa;
* JTIOKyMEHTOB, UMEIOIINXCS B HATMUHH;
*  JIOKyMEHTOB, OTCYTCTBYIOIIHUX B OMOIMOTEYHOM (OHJIE TTO HEYCTAHOBJIECHHOM MPUUYKHE.
B akrte Taxke ykas3bIBalOTCS HOMEp M JaTra akTa O MPOBEACHUHU MPEAbIAYIIEH MPOBEPKU. AKT C
MPWIOKEHUEM  CIIHCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAaHOBJIEHHOW MpPHUYMHE,
MOAMUCKHIBACTCS MpeAceaaTeNieM U YieHaMH KOMUCCUU U YTBEPKAACTCS TUPEKTOPOM IIKOJbI.
6.4. Ilpu BmIIBIEHMHM B TMpoliecce TMpoBepkH (GOHAA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAaHOBJICHHMSI BUHOBHBIX JIMII YOBITKM IO HEIOCTau€ CIHCHIBAIOTCS B
COOTBETCTBUU C JICHCTBYIOLIUM 3aKOHOAATEIHCTBOM.

7. 1esIonpPOU3BOACTBO B OPraHU3aIUM yyeTa Ou0JIMoTedHoro pouaa

7.1. Opranuszanust paboThl ¢ JOKyMEHTaMU M0 y4eTy OubOianoreyHoro (oHJa OCYIIECTBISETCS IO
MIpaBUJIaM BEJICHUS JEJIONPOU3BOJICTBA.
7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIISIETCS YUET, MOJUIekKAT OCTOSTHHOMY XPaHEHUIO
KaK JIOKYMEHTBl CTporoid otyeTHocTu. llocTosiHHO, 10 NHMKBUAAUMH OHUOIUOTEKH, XpPaHATCS
perucTpsl UHAMBHAYaTbHOTO M CYMMapHOTO y4yeTa JIOKYMEHTOB OuOamoTeuHoro QoHaa
(perucTpanMoHHble KHUTH, UHBEHTAPHbIE KHUTH, KHUTH CYMMAapHOTO ydeTa, YUYeTHBII Karamor u
KaTajoru).
7.3. B cooTBeTcTBMM ¢ TMpaBUJaMH OPraHU3allUd TOCYAapCTBEHHOTO apXUBHOTO Jefa
YCTaHABIUBAIOTCSA CIEAYIOUIUE CPOKH XpaHEHHS JOKYMEHTOB, OOECHEeUMBAIOIIUX YYeT W
COXPaHHOCTH ()OHJIOB:
*  CONPOBOJUTENbHBIE JOKYMEHTHI (HaKIaJIHBIE, CYETa, OMWCH, CIUCKM Ha MOCTYMAIOIIYIO
auTeparypy) — 3 roja;
* TPUXOJHBIC aKThl HA JIUTEPATYPY, MOIYYECHHYIO OecriaTHO WM 0e3 COMPOBOIUTEIHHBIX
JOKYMEHTOB, — 3 TO/1a;
* KHUTA y4yeTa JIMTEePaTyphl, YTEPSHHON YUTATEIAMH U MIPUHITON B3aMeH, — 3 r0/1a;



* aKThl Ha CHHCAaHUE KHUT M TEPUOJUUYECKUX W3JIaHUH, YYETHbIE KAapTOYKH, KHIDKHBIC
(hopMyIISIpBI CIIMCAHHBIX H3Aanuii — 10 Jer.
7.4. Tlo wucTeYeHUH CPOKOB XpAaHEHHS YUETHBIE JOKYMEHTHI MOAJECKAT YHHUYTOXKCHHIO B
YCTaHOBJIEHHOM HOPSKE.
7.5. Jlo oxoHuaHHs odYepenHOW MPOBEPKH (OHAA XPAHATCS aKThl O Pe3yabTaTax IMPOBEICHHS
MPOBEPKH HATUYHS JOKYMEHTOB OMOIMOTEeYHOr0 (hOoHAA.

8. ObecneyeHne COXPAaHHOCTH OMOJIMOTEYHOr0 poHIA MIKOJIbHBIX Y4eOHUKOB

8.1. CoxpanHocTh (oHIA OOECIeYnBaeTCsl CO3AAHWEM ONTHUMAJbHBIX YCIOBHUH XpaHCHHS U
HCI0JIb30BAHUS YYEOHUKOB, a TAK)KE OXPAaHOH UX OT NOPYM U XUILEHUH.
8.2. XpaHeHue y4eOHHKOB OCYHIECTBISICTCS COTJIACHO JEHCTBYIOIIMM MHCTpYKIMSM IO OXpaHe
TpyZJa U MoXxapHOH 0€301acHOCTH.
8.3. ®oHJ yueOHUKOB PacoaraeTcs U yUuTHIBAETCS OTACIHHO OT OCHOBHOTO (OH/IA.
8.4. OTBETCTBEHHOCTh 3a OPTaHMU3ANMIO COXPAaHHOCTH (OHJIA YYCOHHKOB BO3JIaraeTcs Ha
JUPEKTOpPa LIKOJIbI U 3aBEAYIOIIEro ONOINOTEKOM.
8.5. OTBETCTBEHHOCTh 3a COCTOSIHUE W COXPAaHHOCTH BBIIAHHBIX YUCOHUKOB B TE€YCHHE YIeOHOTO
roja HecyT oOydyaromiuecs, mnosb3yomuecs 3TUM ¢GoHgoM. OHU Ke, NpH HEOOXOJUMOCTH,
OCYILIECTBIISIOT UX PEMOHT.
8.6. B cimydae yrepu wiM TOpuYM ydeOHWKa pPOTUTENH (3aKOHHBIE MPEICTABUTENN) BO3MEIIAIOT
HaHECEHHBIN yniepO B COOTBETCTBUH C JEHCTBYIOIIUM 3aKOHOIATEIbCTBOM.
8.7. B mensx KOHTpOJIA 32 COXPAaHHOCTHIO YUEOHHKOB OOydaromuMucs 2 pasa B roJ (CEHTSIOph U
anpesnb) OMOIUOTEKONH NPOBOJATCS BBIOOPOUHBIE PEHJIBI MO IMPOBEPKE COCTOSIHUSI Y4EOHHKOB.
CeeneHus 0 pesyibTaTax peiga JOBOJATCS 0 KJIACCHOTO PYKOBOJUTEINS, MPU HEOOXOJUMOCTH 10
3aBy4a o YBP. [lo pe3ynbTaTaM npoBEpKH COCTABIISIETCS aKT.
8.8. Kputepuu no npoBepke COCTOSIHUS yICOHHKOB:

*  HAJIMYHKE 3aIUCH O MIPUHAICKHOCTH YICOHHKA 00yJaromemMycs;

* HaJIMYMEC BCEX YUCOHMKOB HA MOMEHT MPOBEPKHU (COTIACHO PACIIMCAHUIO YPOKOB);

*  HaiM4ue 00JIOKEK Ha yueOHUKAX;

e BHEIIHUN BHUJ ydeOHHWKA (OTCYTCTBHE T'PS3H, HAAMUCEH, TTOMITOCTEH, MOPE30B, PBAHBIX

CTpaHUll, TOBPEXKACHUIN NEPerIETOB B yueOHUKAX);
 1ug 1 — 4 xjaccoB - HaJIM4YKE 3aKIAI0K.

9. IIpaBusia MoJIb30BaHMsI YUeOHMKAMM J1JIsl 00Yy4AIOIIMXCS M POAUTEIeH

9.1. OOyuaromuecss UMEIOT TPaBO TOJIY4aTh YYCOHHKH, MPEIYCMOTPEHHBIE 00pa30BaTEIbHBIMU
porpaMMamMu IIKOJIbI, BO BpEMEHHOE IM0JIb30BaHKe U3 (hoHIa OMOIHMOTEKH OECILIaTHO.

9.2. YueOHUKH BBIJAOTCS OOYYArOIUMCS CPOKOM Ha OJMH TOJI, HE3aBHCUMO OT TOTO, Ha KaKOW
CpOK OOy4YeHHs OHHM pacCUMTaHbl, 0Oe3 MpaBa Iepelayd M MpoJaku. Bo3BpaT y4eOHHKOB
rapaHTUPYETCS POAUTEISIMH (3aKOHHBIMH MTPEIICTABUTEIISIMU).

9.3. YueOHuku MOryT OBITH BBbIJaHBI KaK HOBBIE, TaK M HCIOJb30BaHHBIE paHee. [IpoOrembl
HEXBaTKM Y4eOHUKOB PpEIIAIOTCSA 4Yepe3 OOMEHHO-pe3epBHBIM (OoHI MIKON paiioHa (00JacTHOTO
LIEHTPA).

9.4. OOyuaromuecsi JOJDKHBI MOANUCATh KaXIbli ydeOHUK, MOTydyeHHBIH M3 (POHAA MIKOJIBHON
oubaroTeku (yaeOHbIi 101, GaMUITHS, UMsI, KITacc).

9.5. Y4yeOHUK T0JKEH UMETh JIOTIOTHUTEIHHYIO0 ChEMHYIO 00JIOXKKY.

9.6. B yueOHuKax Henb3s MHUCATh, PUCOBATH, 3aTM0aTh U BHIPHIBATH CTPAHUIIBI U T.JI.

9.7. OOyuatomuecss o00s3aHbl BO3BpallaTh IIKOJbHbIE YYEOHUKH B OIpPSITHOM BUAE, IO
HE0OX0IMMOCTH PEMOHTHPOBATH UX.

9.8. YueOHUKH JODKHBI BO3BpalIaThCsl B OMOTMOTEKY B YCTAHOBIEHHBIC CPOKM B KOHIIE Y4eOHOTO
roJia, 10 IETHUX KaHUKYIL.

9.9. Bemycknuku (9,11 xmaccoB) 00s3aHBI paccuMTaThCS ¢ OMOIMOTEKOW MO UCTEUEHUHU CPOKa
oOy4eHus (10 MOTydeHHsI aTTeCcTaTa).



9.10. OOyuatomiuecsi, BHIOBIBAIOIINE B TEUEHHE Y4EOHOTrO roja, o0s3aHbl claTh y4eOHUKHU Iepen
MOJIy4eHHUEM JIOKYMEHTOB.

9.11. B cny4ae mopuu WK yTepu YI€OHUKOB OOydaroniuecs: 00s13aHbl BO3SMECTUTh MX HOBBIMU WIIH
PaBHOLICHHBIMH T10 COTJIACOBAHMIO C 3aBEAYIOIINM OHOINOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAaHHOCTh IOJYYEHHBIX MIKOJBHBIX YYEOHHMKOB HECYT Kak
oOyyaronuecs, Tak ¥ UX pOJUTENH (3aKOHHBIE TPEICTABUTENH).

10. TpeﬁoBa}mﬂ K HCII0JIb30BAHHIO U 00eCIeYeHHI0 COXPaHHOCTH yqeﬁﬂmcon

10.1. OGyuaromuecs 00s13aHbI OEPEKHO OTHOCUTHCS K ydeOHUKAM, HE OMyCKaTh UX 3arps3HEHUS U
MOpYH, TMPHUBOIAIIUX K MOTepe MH(OPMAIMH, YXyIIIAIOUINX YI000YUTaeMOCTh, YCIOBUS YTCHHUS
(motepsi >MEMEHTOB M300pakKeHHsI, MATHA, IApPaWHBI, OTCYTCTBUE OJHON WM OOJee CTpaHWIIL,
CKJICMBAaHUE CTPAHUI] M TMOBPEXKICHHE TEKCTa WM WLIIOCTPAIMA MPH PACKPBITHH, Aedopmarusi,
MOTPENAaHHOCTh OJIOKA WJIH TEPETieTa).

10.2. Ilpu wucmonp30BaHMM Y4eOHHWKAa TEPBOTO TOAA, OH JOJDKEH OBITh C/laH B IIKOJBHYIO
OMOIMOTEKY B OTIIMYHOM COCTOSIHHW: YHCTBHIM, LIENIBIM, 03 TIOBPEKICHNUI U TIOTEPTOCTEH KOpeIIka,
YTJIOB MeperuieTa, 6e3 OTpbIBa NeperieTa oT O1oKa.

10.3. Ilpwm ucronp30BaHuK y4eOHUKA BTOPOTO-TPETHETO T'OJIa, OH JOJDKEH OBITh CJIaH B IIKOJIBHYIO
OMOIMOTEKY B  XOpOIIEM COCTOSHHM: YHCTBIM, IENbIM, JIOIYCKAIOTCS HE3HAYUTEIhHBIE
MOBPEXKJICHHSI: MOTYT OBITh HEMHOTO TIOTPETIaHbI YTOJIKH TEePerieTa, KOPEemoK (HO He TIOPBaH).
10.4. Tlpu wcronp30BaHUM Y4€OHHWKA YETHIPEX-TISITH JIET, OH JOJDKEH OBITh CIaH B INKOJBHYIO
OMOIMOTEKY B YJOBJICTBOPHTEIHHOM COCTOSIHUHM, TMIPUTOTHBIM JUIS TAIBHEHIIIEr0 WCIOIh30BaHUS:
YHUCTBIM, JIOMYCKaeTCsl HaJpbIB Kopemka (He Oonee 1 cM. OT Kpasi) U mIepersieTa B MECTE €ro
COEIMHEHUS C OJIOKOM.

10.5. Tlpu ucnonb30BaHUM Y4eOHWKA IIECTH JIET W OOJiee, OH JOJDKEH OBITh ClIaH B IIKOJIBHYIO
OMOIMOTEKY B YIOBJIETBOPUTEILHOM COCTOSIHUU, MPUTOAHBIM JUIsl JalbHEHIIEr0 MCIOJIb30BaHUs:
YUCTBIM, JOIYCKAeTCs HAJAPBIB Kopemika (He Oosiee 2-3 ¢cM OT Kpas) ¥ TIeperieTa B MeCTe €ro
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexieHUs AOHKHBI OBITh aKKYPATHO CKJICCHBI TPO3PAvyHON OyMaroi, JuO0 MIHPOKUM
MPO3PaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTe/IbHOI AeATeJTbHOCTH

11.1. JIupekTop IIKOJbI HECET OTBETCTBEHHOCTh 3a OpPraHH3alfi0 PabOThl MO CBOECBPEMEHHOMY
MOTOJIHEHUIO OMOMMOTEYHOrOo (OHAA IIKOJBHBIX YYEOHHKOB, O0OECIICUCHHE OOYyJaronIuxcs
yueOHUKaMHU, Yy4YCOHBIMH IOCOOHMSAMH, YU4eOHO-METOAMYSCKHUMH MaTepHallaMH, CpEIACTBAMM
00y4YeHHUsI U BOCITUTAHUSI.

11.2. 3amectuTenp JOUPEKTOpa INKOJBI MO Y4eOHO-BOCIMTATENBHON paboTe ompesenser
MOTPEOHOCTh IIKOJIBI B Y4EOHUKAX, COOTBETCTBYIOIIMX IMPOrpaMMaM OOYYCHHS, OCYIIECTBIISIOT
KOHTPOJb 3a HCIOJb30BAaHUEM I€JarOrMYeCKUMU pa0OTHUKAMHU B XOJIe O00pa30BaTEIbHO M
NEATEIbHOCTH Y4YeOHHKOB, Y4YeOHBIX TOCOOMH M  y4eOHO-METOJAMYECKMX MAaTEpUAOB B
COOTBETCTBUHU CO CIHCKOM, ONPEICICHHBIM IIKOJIOH, COBMECTHO C YYMTEISIMH M 3aBEIYHOLIHM
OMOIMOTEKON OCYIIECTBISIET KOHTPOJIb 32 BBIMOJHEHHEM OOYJaromIMXCsl €IWHBIX TpeOOBaHMId MO
WCIOJIb30BAHUIO U COXPAHHOCTH YU€OHHKOB.

11.3. KrnaccHble pyKOBOJIUTENHM HECYT OTBETCTBEHHOCTh 32 BOCHUTAaHHE Y OOYYarOIIHUXCS
OepeKHOTO OTHOIICHHS K Yy4eOHOW KHUTE, 3a COCTOSIHHE Y4YeOHHKOB M y4eOHBIX MocoOuit
oOydaronuxcs CBOEro Kiacca B TeYeHHE Y4eOHOTO Troja, CBOEBPEMEHHYIO BbIIady (caauy)
y4eOHHKOB, YUYEHBIX M Y4e€OHO-METOJAMYECKUX TMOCOOMi B OUONHMOTEKY B COOTBETCTBUHU C
rpaduKoM, yTBEPKIEHHBIM TUPEKTOPOM IITKOJIBI.

11.4. 3aBengyromuii OMOTMOTEKONH HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh HMH(pOpManuu 00
00eCreYeHHOCTH y4eOHHKaMH, Y4eOHBIMU TOCOOMSMU M Yy4eOHO-METOJAUYECKUMHU MaTepualaMu
oOydaronuxcs MIKOJbI, 32 OpraHU3aIfio PadoThl OMOIMOTEKU MO BBIJA4Ye U BO3BpPATY YUECOHHKOB,



y4eOHBIX TOCOOMH M y4eOHO-METOJMYECKHX MAaTepHajoB OOYydYalOUIMMHCSA, 33 COXPAHHOCTb
O6ubmmoTeyHoro GpoHaa yueOHOM TUTEpPaTypHI.

11.5. Pomutenu (3aKOHHBIC TIPEICTABUTENN) OOY4AIONIUXCS HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTh MOJYYEHHBIX Y4EOHUKOB, y4EOHBIX MOCOOUN U YU€OHO-METOMUECKIX MAaTEPUAIOB U
BO3MEIIAIOT UX YTPATy WX MOPUy OMOTUOTEKE IMIKOJIBL.

11.6. OOyuvaromuecst HECYyT OTBETCTBEHHOCTh 32 COXPAHHOCTh Y4EOHUKOB, y4eOHBIX MOCOOMI H
y4eOHO-METOANIECKUX MAaTEPUAIIOB, TTOJYYCHHBIX U3 (JOH/IA IIKOJIEHONH OMOINOTEKH.

12. 3akJI0YNTEIbHbIC MTOJOKEHUA

12.1. Hacrosimee Ilonoxenue o mKoJIbHOM OMOIHOTEYHOM (POHAE, MOPSAKE ero (GOpMHPOBAHUS,
yudeTa, UCIOJIb30BaHUSA U 00ECIeUeHUs] COXPAHHOCTH SIBJISIETCS JIOKAJIbHBIM HOPMAaTUBHBIM aKTOM,
npuHuMaerca Ha IlegarormyeckoM coBeTe LIKOJBI U yTBEpXKAaeTcs (MO0 BBOAWUTCS B JEHCTBUE)
MIPUKA30M JAUPEKTOpa OpraHU3aliM, OCYIIECTBISAIONIEH 00pa30BaTeIbHYIO JESITENIbHOCTD.

12.2. Bce u3MeHEHHs1 W JOMNOJHEHHs, BHOCHMBIE B Hactosmiee llonokeHue, ohopmisiorcs B
MUCBbMEHHOU (popMe B COOTBETCTBUU ACUCTBYIOIINM 3aKOHO1aTeNIbcTBOM Poccuiickoit denepanuu.
12.3. Tlomoxxenne o OuOMMOTEYHOM (QOHIE OOpa30BATEIIFHON OPTraHWU3alUK TMPHHUMACTCS Ha
HEOIIPEACIECHHBIN CpoK. M3meHeHus u nonosiHeHHs K lloyokeHHI0 NpUHHUMAKOTCS B MOPSIKE,
npexycMoTpeHHoM 11.12.1. Hacrosmero [TomoxeHus.

12.4. Tlocne mpunstus [lomoxeHuss (MM W3MEHEHWH W JOTOJHEHWUH OTIENbHBIX IYHKTOB W
pa3/esioB) B HOBOM peJaKIMy IpeablIylias peJakius aBTOMAaTUYECKH YTPauyuBaeT CHUITY.
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