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Ionoxkenne
00 3/1eKTPOHHOM KJIACCHOM JKypHAaJie
MKOY «Yers-Cangunckas COLy

1. O6mue nosoxennst

1.1. Hacrosmee ITonoxenne 00 31€KTPOHHOM KIacCHOM XypHane (nanee — Ilonoxenue)
pa3paboTaHo Ha OCHOBaHWH JIEHCTBYIOIIET0 3aKOHO/aTeNbCTBa Poccuiickoit Meaepaiuu 0 BeJleHHH
JIOKYMEHT0000pOTa H yueTa 00pa30BaTebHOU AesATeTbHOCTH:

DenepanbHoro 3akoa or 29 nmexabps 2012 roza Ne 273-03 «O6 o6paszoBanuu B
Poccuiickoii ®enepanuny ¢ H3MeHeHUsIMH 0T 15 okTa6ps 2025 roxa [1];

DenepansHoro 3akona Poccuiickoit ®enepauun ot 27 wmions 2006 roma Ne 152-d3 «O
IIEPCOHANTBHBIX JIAHHBIX» ¢ H3MEHEHHAMH 0T 24 urons 2025 roxa [2];

[Tucema Muno6prayxku Poccun ot 15 ¢espais 2012 roma No AII-147/07 «O MeToanuecKux
PEKOMEH/IANMSAX 110 BHEJPEHHIO CHCTEM BEJICHHS )KYPHAIOB YCIIEBAEMOCTH B JIEKTPOHHOM
Buze» [3];

ITicema DesrepanbHOro areHTCTBa MO 006pasoBankio ot 29 moas 2009 roxa Ne 17-110 «O6
obecneyeHNH 3alUThI IEPCOHATBHBIX JaHHBIXY [4];

ITucema MunoGpasoBanust Poccun or 13 asrycra 2002 roma Ne 01-51-088um «O6
OpraHu3alli¥ HCMOJb30BaHHs WH(POPMAIMOHHBIX H KOMMYHHKAIMOHHBIX pECYypCOB B
001meo6pa3oBaTeNbHbIX yUpEKICHHIX» [3];

DenepanbHoro 3akoHa Poccmiickoit @enepanuu ot 27 urons 2006 roma Ne 149-d3 «06
uHbopmanyH, HHPOPMAIMOHHBIX TEXHOJIOTHAX H O 3aluTe HHYOPMAIHK» C H3MEHEHHAMH
ot 24 mrons 2025 roxa [6];

IlpukasoM MuHHCTEpCTBA 34paBOOXPAaHEHHS ¥ COLMAIBHOrO pasBUTHS Poccuifckoit
Qenepaumu ot 26 asrycra 2010 roma Ne 761 «OG6 yrtBepxmenum Ejpumoro
KBaIM()HMKAIMOHHOrO CIPAaBOYHHKA JOJDKHOCTEM pPYKOBOAMTENEH, CHENHATHCTOB M
ciayxamux», pasgen «Kpamm@ukanHOHHBIE XapaKTEPUCTHKH JOJDKHOCTEH paGOTHHKOB
00pa3oBanus», B KOTOPOM FOBOPHTCS, 9TO B JOJDKHOCTHbIE OOA3aHHOCTH yUMTENA BXOIUT
«OCYIIECTBIEHHE KOHTPOJILHO-OLCHOYHOMH NESTeTbHOCTH B 00pa30BaTEeIbHOM IIpolecce ¢
HCTIOJIb30BAHAEM COBPEMEHHBIX CIIOCOOOB ONCHHBAaHHS B YCIOBHSX HH(OPMAIHOHHO-
KOMMYHMKAIIHOHHBIX TEXHOJIOTHH (BEJCHHE JJEKTPOHHBIX (OPM JOKYMEHTALMH, B TOM
9HCIIE 3IEKTPOHHOTO JKypHalla H THEBHUKOB 00Yy4YaloImuXxcs)», B pexakiuu ot 31 mas 2011
roza.

1.2. Dnextponneit sxypHan (9)K) sBIsieTcss rocyapCTBEHHBIM HOPMATHBHO-(MHAHCOBBIM
JIOKYMEHTOM H BE/ICHHE €ro 00513aTeIbHO VIS KaXKAOTO YUHTENIs ¥ KJIACCHOTO PYKOBOIUTEIS.

1.3. DneKTpOHHBIM KJAacCHBIM JKYPHAJIOM HAa3bIBAeTCs KOMIUIEKC MPOrPaMMHBEIX CPE/ICTB,
BKJTIFOYAIOMIMH 0a3y TaHHBIX U CPEACTBA JOCTYIA K HEM.

1.4. DIIeKTPOHHBIH KJIACCHBIH JKypHA CITyXKHT ISl PelIeHHs 3a/1a4, ONHCAHHBIX B II. 2 HACTOSIIErO
[Tonoxenus.

1.5. Hacrosmee [lonoxenue ycTaHaBIMBaeT eNMHbIE TPEOOBAHMS 110 BEIEHHIO SIEKTPOHHOIO
JKypHasa yCreBaeMoCTH/ 3JIEKTPOHHOTO JHeBHHKa oby4datomerocs (3XK/3]1), onpezenser noHATHS,
ueny, TpeGOBaHMs, OPraHA3aIMio ¥ paboTy 3EKTPOHHOTO KJIACCHOTO XKypHAA MIKOJIbI.

1.6. DneKTPOHHBIH XKy PHAI IOJDKEH MOAIEPKUBATHCS B aKTyaTbHOM COCTOSIHHH.




1.7. Tlonwp30oBarensiMu HJIEKTPOHHOIO >KypHaia SBISIIOTCA: AAMUHUCTpAIUS IIKOJbI, YUHUTENs,
KJIACCHBIE PYKOBOJIUTEIH, O0YyYAIOIINECS U UX POJUTENHN (3aKOHHBIC TTPEACTABUTEIH ).

1.8. DIeKTpOHHBIH KypHAT SABJISIETCS YaCThi0 MHPOPMAITMOHHO-00PA30BATEILHOM CUCTEMBI IIIKOJIBI.
1.9. B cnyuyae HeBbImoJHEHUs naHHOTO IlojockeHHWs aaMHHHCTpanus o0IIeo0pa3oBaTeIbHOM
OpraHu3al UMEeT IMpaBO Hajararb JAUCIUIUIMHAPHBIE B3bICKAHHWS B  YCTAaHOBJICHHOM
JEHCTBYIOIIUM 3aKOHOIATEIILCTBOM MOPSIIKE.

2. 3agayu, pemiaemMble ¢ MOMOUIBIO IJIEKTPOHHOI0 KJIACCHOTIO KYpHAJIa

ONeKmpoHHbILL HCYPHAT UCTIONLIYEMCsL Ol peuleHUs Cle0yIouux 3a0ay.

2.1. XpaHeHue JaHHBIX 00 YCIIEBAEMOCTH U IMOCEUIAeMOCTH 00yUYaIOIMIUXCS.

2.2. BeiBoa uH(popmaiuu, XpaHsiieics B 0a3e TaHHBIX, Ha OyMa)KHBIN HOCUTENb sl 0OPMIICHHUS
B BUJI€ JOKYMEHTa B COOTBETCTBHH C TPEOOBAHUSAMHU POCCUHCKOTO 3aKOHO/IATEIILCTBA.

2.3. OnepaTuBHBIN JOCTYH K OLIEHKAM 3a BeCh IEPUOJ BEACHMS KypHalla [0 BCEM IMpeAMeTaM B
1000€ Bpemsl.

2.4. ABTOMaTu3anus Co3qaHusl MEPUOTUIECKIX OTYETOB YUUTEICH U aJMUHUCTPAIUH.

2.5. CoeBpemMeHHOE MHGOPMHUPOBAHUE POAMUTEINICH MO BOIMPOCAM YCIIEBAEMOCTH M MOCEIAEMOCTH
UX JETEN.

2.6. KoHTponps BBIMOMHEHHUsS 00pa30BaTENbHBIX MPOrPAaMM, YTBEP)KICHHBIX y4eOHBIM IUIAHOM Ha
TEKYIIHH y4eOHBIH ro/.

2.7. Co3nanue enuHOW 0asbl KalleHAApHO-TEMAaTHYECKOrO IUIAHWPOBAHMUS IO BCEM YUEOHBIM
IpeIMeTaM | MapaiesisiM KJI1acCoB.

2.8. Co3ganue u peanu3anus JUCTaHIMOHHBIX YY€OHBIX KypCOB.

2.9. Cozganue nopThonno 00y4yaronuxcs, ne1aroros.

2.10. Coznmanue ycinoBHid AJIs JUCTAHIIMOHHOTO KOHCYJILTUPOBAHUS 3a00JICBIINX JACTCH.

2.11. Pa3paboTka 1 MpoOBECHUE TUATHOCTUYECKUX U TECTOBBIX padOT € LEIbI0 MPOMEKYTOYHOTO U
UTOTOBOT'O KOHTPOJIS.

2.12. ABromaru3anus co3/laHus MPOMEKYTOUYHBIX U UTOTOBBIX OTYETOB yUUTEIEH-NPEAMETHUKOB,
KJIACCHBIX PYKOBOJUTENEH U aIMUHUCTPALIUH.

2.13. OGecrieueHne BO3MOXKHOCTU MPSMOrO OOLIEHHS MEXAYy YUMUTENsSIMH, aIMUHUCTpaLuei,
POIUTENSIMA U 00YYaIOIIMMUCS BHE 3aBUCUMOCTH OT UX MECTOIOJIOKEHUSI.

3. [IpaBuJja v NopsiAoK padoThI € JIEKTPOHHBIM KJIACCHBIM KYPHAJIOM
3.1. OtBercTBeHHBINH 3a pabdory B cuctremMe «AMC oOpa3oBaHue» yCTaHAaBIUBAeT MPOTrPaMMHOE
obecrieuenre, HEOOXOAUMOE IS PaOOTHI JIEKTPOHHOTO KypHasia, U 00ECIeUrnBaeT HaJjIexKallee
(YHKIIMOHMPOBAHUE CO3AHHOM MPOrpaMMHO-AIIAPATHON CPebl.
3.2. Tlonb30BaTeny MOMYYAOT PEKBH3WTHI JOCTYNAa K AJIEKTPOHHOMY SKYPHAIY B CIEAYIOMIEM
HOpsKE:

*  VYuuTens, KIACCHBIE PYKOBOIUTENH, AJIMUHHCTPALUS TONYYAlOT PEKBU3UTHI JIOCTyNA Y

OTBETCTBEHHOTO.
* Poautenu m oOyuaromuecs caMOCTOATEIbHO PETUCTPUPYIOTCS B CUCTEME 3JIEKTPOHHBIN
KypHa/meKTpoHHbIN THEBHUK (DXK/D /).

3.3. KnaccHbple pyKOBOAMTEIHN CBOEBPEMEHHO 3alOJHSAIOT JKYPHAI U CIEAAT 32 JOCTOBEPHOCTHIO
JaHHBIX 00 OOydYaroUmMXCs M UX POAUTENAX (3aKOHHBIX MPEICTABUTENAX) B COOTBETCTBUHU C
WHCTPYKLHEH.
3.4. Yuutens akKypaTHO U CBOEBPEMEHHO 3aHOCAT JaHHble 00 Y4eOHBIX MporpaMMmax M HX
MPOXOXKACHUH, 00 YCHEeBAaEMOCTH U IOCEIIAEMOCTH OOydYaroIIMXcCs, JOMAIIHUX 3aJaHUSX B
COOTBETCTBUH C HHCTPYKILIKEH.
3.5. 3amectuTens AMPEKTOpa IWIKOJIbI MO0 YBP ocymecTBiser mepruoauyYecKHid KOHTPOJb 3a
BEJCHUEM DJIEKTPOHHOTO JKypHaJa, COAEP)KAlIMi MPOLEHT ydacTus B paloTe, NPOLEHT
oOyJaromuxcsi, He UMEIOLUX OIEHOK, MPOIEHT 00yYaloIMXCs, UMEIOLIUX OJIHY OIIEHKY, 3alUCh
JIOMAIIIHET0 3a/1aHus, Y4eT MPOUJIEHHOT0 Y4eOHOro MaTrepuania.
3.6. Ponutenu u oOydJaromniuecss UMEIOT JOCTYIT TOJIBKO K COOCTBEHHBIM JAaHHBIM M HCIIOIB3YIOT
OX/31 nns ero mpocMoTpa B COOTBETCTBUHU C HHCTPYKIIHEH.




4. IlpaBa, 00s13aHHOCTH

4.1. [Ipasa:

4.1.1. Bce mnonp30BaTeNd HUMEIOT MPaBO JOCTyNa K D3JIEKTPOHHOMY KYpHaly €XEIHEBHO U
KpPYTJIOCYyTOYHO.

4.1.2. Bce monp30BaTeN UMEIOT IIPAaBO Ha CBOEBPEMEHHBIE KOHCYJIBTAIMU 110 BOIIPOCaM paboTHI ¢
ANEKTPOHHBIM KYPHAJIOM.

4.1.3. Ilo pe3ynpTaTam HpPOBEPKU AAMHUHHCTPATOP, YUUTENS U KIIACCHBIE PYKOBOJIUTEIM BIIPABE
paccuuThIBaTh Ha MPEMHUATIBLHOE BO3ZHATPAXKICHHUE 10 UTOraM y4eOHBIX IIEPUOIOB.

JIMpEeKTOop MIKOJIbI UMEET MPaBO:

Ha3Ha4YaTb COTPYAHUKOB IIKOJIbI Ha UCIIOJTHCHUA 0053aHHOCTEN B COOTBETCTBUHU C JaHHBbIM
HOJIOKCHUEM;

0o003HayaTh TEMBI JUIA OOCYKICHHMSA, Kacarommecs 00pa30BaTENbHOM NEATENbHOCTH, H
npolecca yrpaBIeHHs KOO,

HYGJ'II/IKOBaTb IMPUKAa3bl U IMMOJIOKCHUS, U3IaBACMbIC B IIIKOJIC, B pa3JiCJIic ((I[OKYMCHTBI».

3amectutens qupekropa no YBP nmMeeT npaso:

MOJTy4yaTh CBOCBPEMEHHYIO HMHAMBUAYAJIbHYIO KOHCYJIBTAIMIO IO BOMpPOCaM padoOTHl C
ANEKTPOHHBIM KYPHAIIOM;

o0Cyx/aTh JIOOYI0 TeMy, Kacarollylocsi 00pa3oBaTeIbHOW MAEATENbHOCTH, M Ipolecca
yIpaBIEHUS IIKOJIOMU;

BECTH JINYHOE AJIEKTPOHHbIE TOPTPOIIHNO.

OTBETCTBEHHBIN 3a Da6OTV B cucteMme «ANC 06D330B8.HI/IG» HMCCT IIPaBoO.

o0Cyx/aTh JIOOYI0 TeMy, Kacarollyrocsi O0pa3oBaTeNbHOW MAEATENbHOCTH, M Ipolecca
YIPaBJIEHUS IIKOJIOMU;

COCTaBJIATh IPEACTABICHUE JUPEKTOPY IIKOIY Ha MPEMUPOBAHHUE YUMUTENEH 110
pe3yibTaTaM paboThl C 3JIEKTPOHHBIM XKYPHAJIOM.

00CYX/1aTh ¥ BHOCHTH TPEIUIOKEHUS M0 YIYUIIEHHIO Pa0OTHI C 3JIEKTPOHHBIM JKYPHAJIOM U
JTHEBHUKOM.

VIII/ITGJII)-HDGZLMGTHI/IK HMCECT MMpaBo.

MOJIy4aTh CBOEBPEMEHHYIO KOHCYIBTAI[MI0 IO BOMpocaM paloThl C DIEKTPOHHBIM
KYpPHAJIOM;

(GbopMUpOBAaTh CBOHM JJIEKTPOHHBIE Y4YeOHbIE KypChl, WTOTOBBIC, MPOMEXKYTOUYHBIE W
KOHTPOJIbHBIE TECTOBBIE PAOOTHI M UCIIOJIb30BATh UX MPHU MIPOBEICHUH YPOKOB;

oOcyxJaTh JIOOYI0 TeMy, Kacarollylocs oOpa3oBaTelbHOM JesITeNbHOCTH U Ipoliecca
YIIPaBJICHUS IIKOJIOM;

00CyXJ1aTh U BHOCUTH MPEAJIOKEHUS 110 YIYUIIEHUIO padOThI C ANEKTPOHHBIM Ky pPHAIIOM U
JTHEBHUKOM;

IIPU CBOEBPEMEHHOM, IOJHOM M KaueCTBEHHOM 3aIlOJIHEHUHM >JIEKTPOHHOTO >KypHaja
dbopmupoBaTh OTYETHl MO paboTe B SIEKTpOHHOM Bujie: KaneHmapHo-TeMaTnueckoe
IaHupoBaHue; MTorn ycrneBaeMocTH Mo MpeaAMeTy 3a y4eOHbI mepuo; OT4eT yduTens-
MpeAMETHUKA 110 OKOHYAHUH YYEOHBIX TIEPHOIOB M UTOTOBBII;

CO3/1aBaTh U MyOJIMKOBATh OOBSBICHUS HA SJIEKTPOHHOUN TOCKE OOBSIBICHUN;

BECTH JIMYHOE JIEKTPOHHOE MOPTQOIIHO.

KnaccHbIN pyKOBOAUTEIIh UMEET IIPaBO:

MOJIy94aTh CBOCBPEMEHHYIO KOHCYJBTAIlMIO 110 BOIMpocaM pabOThl €  DIIEKTPOHHBIM
KYpHAIIOM;

o0cyxmarh JO0YI0 TeMy, Kacaromlyrocsi oOpa30BaTENbHON JESITEIIbHOCTH M IpoIecca
yIpaBIEHUS IKOJIOMU;

[Ipy CBOEBpEeMEHHOM, IOJHOM U KAueCTBEHHOM 3allOJIHEHUH JJICKTPOHHOTO >KypHala
YUUTEISIMU-TIPEAMETHUKAMHU ()OPMUPOBATH OTYETHI IO PadOTe B ANEKTPOHHOM BHae: OTueT
0 TIoceNIaeMocTH Kiacca (1mo mecsitam); [IpeaBapuTenbHbI 0TYEeT KIIACCHOTO PYKOBOIUTEIS
3a yueOHbIH mepuoa; OTYEeT KIACCHOTO PYKOBOAMWTENs 3a yueOHbI mepuon; Hrorm
yCIIeBaeMOCTH Kilacca 3a y4eOHbId mepuoma; CBomHAs BEIOMOCTh ydYeTa yCIEBAEMOCTH
oOyudatomuxcs kinacca; CBoJHas BEIOMOCTh y4eTa MOCeaeMOCTH,



dbopmupoBare Tpu HeoOxoaumocTu «HH(MOpPMAMOHHOE NHCHMO ISl POJIUTENCH» B
OyMa)KHOM BHJIE ISl BKJICUBAHMS B OOBIYHBIN JHEBHUK O0YYarOIIETOCs;

CO3/1aBaTh U MyOIMKOBATh OOBSIBICHUS HA JIEKTPOHHOM TOCKE OOBSIBIICHHIA,

BECTH JINYHOE IJICKTPOHHOE TOPTHOIIHO.

4.2. O0s3aHHOCTH:
JupekTop 001eo0opa3oBaTeNIbLHON Oprauu3auy o0s3aH:

pa3pabaTsiBaTh u YTBEPKaTh HOPMAaTUBHYIO u UHYO JIOKYMEHTAIIHIO
001eobpazoBaTebHON OpraHu3aiuu o Beaenuro IK/D/1;

OCYIIECTBJISATH KOHTPOJIb 3a BeAeHueM D)K/D]] He pexe 1 paza B UeTBEepTh;

CO3/1aTh BCE HEOOXOMMBIC YCTIOBHS /Ui BHEAPEHUS U oOecredeHusi paboThl 3JIEKTPOHHOTO
JKypHajia B 00pa3oBaTeIbHON JEATEILHOCTH | MPOIIECCE YIIPABICHUS IKOJIOMH;
MpeAyCMaTPUBATh JICHE)KHOE BO3HATPAXKJICHUE YUMTENIed M KIACCHBIX PYKOBOJUTEICH B
ClIy4ae JIOJDKHOTO MCITOJTHEHMS MPaBHII U MOPSAKa PabOThI C 3JIEKTPOHHBIM KYPHAJIOM TIPH
HAYUCJICHUHU MPEeMUU (CTUMYJIUPYIOIIUX BBIILJIAT), C YYETOM HMX Harpy3ku IMpu padbore c
CHCTEMOM.

Jamecturens nupekropa 1no YBP o06s3an:

COBMECTHO C JPYTUMH aJIMUHUCTPATUBHBIMH COTPYIHUKAMHU pa3padbaThiBaTh HOPMATHUBHYIO
0a3y oOpa3oBaTelbHON nesTeNIbHOCTH Uil BeneHus DXK/DJl s pa3menieHus Ha caiTe
00111e00pa30BaTeNIbHON OpraHu3aluiy;

dbopMHpOBaTh pacHUCAaHWE 3aHATHH IO KiaccaMm, YYHTEIsIM W KaOuWHeTaM B Hayale
yuebHoro roja. ITpu He06X01MMOCTH POBOAUTE KOPPEKTUPOBKY PaCIHCaHUS;

IIPOBEPATh HAJMUKE KAJIECHJAPHO-TEMATUYECKOr0 IUIAHUPOBAHMS B JIEKTPOHHOM KypHalie
HIKOJIBl Y YYUTENeH PeIMETHUKOB /10 Hayaja yueOHOro roja;

KOHTPOJIMPOBaTb CBOEBPEMEHHOCTh 3aIlOJIHEHUSI DJIEKTPOHHOIO JKypHaja Y4HUTEIsIMU-
IIPEIMETHUKAMU M KJIACCHBIMH DPYKOBOJUTEISIMHM C Momoulbio «OTyera O JOCTyIe K
KJIACCHOMY >KYPHAITY»;

co3JlaBaTh M IyOJIMKOBaTh OOBSBICHMS HA 3JEKTPOHHOM J1OCKE OOBSBICHUA O BPEMEHM U
MECTE€ KIJIACCHBIX COOpaHUil, WM3MEHEHMSIX B paclUCaHUU U JPYrol omnepaTuBHOI
uHbOpMalNU AT yuuTenel, 00yqaronmxcsi U UX poJuTesel (3aKOHHbIX IpeAcTaBuTeneil);
aHAJIM3UPOBATh JIaHHBIE IO PE3yJbTaTUBHOCTH OOpa30BaTENbHON JAEITEIbHOCTH U IpHU
HE00X0IUMOCTH (OPMHUPOBATH HEOOXOTUMBIE OTUETHl B OyMa)KHOM BHJE IO OKOHYAHUIO
y4eOHBIX IEPHUO/IOB.

OTBETCTBEHHEIHN 34 Da6OTV B cucteme «ANC 06D830B21HI/IC» 00s13aH:

opranu3oBath BHeApeHne XK/ B 001eo6pa3zoBaTeIbHON OpraHu3aliii;

pa3paboTaTb COBMECTHO C aJMMHHUCTpALMEeH IIKOJIbI, HOPMAaTHBHYIO 0a3y MO BeIEHHUIO
DX/ /;

o0ecreynTh BCeX MOJIb30BaTeNIel peKBU3UTAMH JIOCTYIA K 3JIEKTPOHHOMY XypHaiy. Bectu
0a3y JaHHBIX MOJIb30BATEIICH U CTATUCTHKY PAaOOTHI C AJIEKTPOHHBIM KYPHAJIOM;
KOHTPOJMPOBaTh pabOTy C 3JIEKTPOHHBIM XKYPHAJIOM BCEX YYAaCTHMKOB 00Opa30BaTelbHOMN
NeSTeIbHOCTH: aJIMUHUCTPALIUY, YUWUTEIeH, OOydaromMxcs U HUX pOAUTENed (3aKOHHBIX
npeJcTaBUTeINEeH);

o0ecrieunBaTh CBOCBPEMEHHYIO KOHCYJBTAIMIO IO BOIpOCaM pabOTBl C AJIEKTPOHHBIM
KYpHAIIOM;

MMPOBOAWTE IIKOJBHBIC CEMHUHAPBI, HAIIPABJICHHBIC HA U3YUCHUC BO3MOYKHOCTEH U CIIOCOOOB
paboOThI € ANEKTPOHHBIM JKypPHAJIOM;

noaACpKUBaTh CBA3b C POAUTCIAMU U OCYIICCTBJIATH HeO6XO)II/IMI)Ie KOHCYJIbTAllUKU I10
BONPOCaM MOAKIIOUEHHSI U paObOTHI C 3JIEKTPOHHBIM )KYPHAJIOM,

pasM€iiaTb Ha MMKOJIBHOM caiite HOPMATUBHO — IIPABOBBIC AJOKYMCHTBI IIO BECACHUIO
DX/ [;

pa3Meniath Ha caidTe 0OLIe00pa30BaTeIbHOM OpraHu3allid HHCTPYKLHIO 1O pabdoTe ¢
OX/D/1 nig yueHUKOB, UX POAUTENEH (3aKOHHBIX MPeJICTaBUTENEH ), IeAaroroB..
o0ecreunTh MepHI 1o Oecriepe0oHOMY (PYHKIIMOHUPOBAHHUIO SJICKTPOHHOTO KYPHAIA;
KOHTPOJHUPOBATh paboTOoCIocOOHOCTh cucteMbl DK/D/1;



OCYIIECTBIISATH CBSI3b CO CIY>KOOH TeXHUUYECKON MOAEep KU pazpadorunka DK/ /1;
ompenensaTh TOYKH HKcrryataruun OXK/DJ[ (B ciaydae HEZOCTaTOYHOW TEXHHUYECKOU
OCHAIIICHHOCTH 00111€00pa30BaTeIbHON OpraHU3aliin).

KitaccHblil pyKOBOIMTENL 00s3aH:

MPOXOJIUTh OOYYCHHS Ha IIKOJIHHBIX CEMUHApPax, HAMPABICHHBIX HA W3YYCHUE TPHUEMOB
paboThI C AIIEKTPOHHBIM JKYPHAIIOM;

3aMONHITh U CIIEAUTHh 32 aKTYaJIbHOCTHIO JAHHBIX 00 00ydYalomuXcsi CBOETO Kiacca M HX
poUTENAX (3aKOHHBIX TPEICTABUTENSX);

KOHTPOJIMPOBATh CBOEBPEMEHHOE (€XKEeHEAebHOE) 3amoiaHeHne 0a3bl gaHHbX DXK/D]J] 00
00y4aromuXcsl YIUTSISIMU-TIPEIMETHIKAMU; BECTH MOHUTOPHHT yCIIEITHOCTH O0yUYCHUS;
WHCTPYKTHPOBATh OOYYAIOIUXCSA M WX pOIUTENeH (3aKOHHBIX MpPEACTaBUTENCH) 110
Bomnpocam peructparuu B DXK/I/;

OpraHu3oBaTb CcOOpP KOMIUIEKTa JOKYMEHTOB IO OOECHCUEHHIO 3aKOHOAATEIBbHBIX
TpeOOBaHUII O 3alTUTE MEPCOHATBHBIX TaHHBIX;

BHOCHUTh B OJJIGKTPOHHBIA JKypHall (AaKTBl MpOmycKa 3aHATHI OOYYaIOIUMHUCS 10
YBaXHUTEIHLHOW MPUIHHE;

©KEHENICIPHO KOPPEKTUPOBATh BBICTABIICHHBIC YYHUTESIMH IMPEIMETHUKAMHU  (aKThI
MIPOITyCKa 3aHATUH 00yJarONTIMUCS;

OIOBEIIATh POJAUTENCH (3aKOHHBIX IPEICTABUTENCH) HEyCIEeBalONMX O0ydYaromuXcs,
00yJaromuXcsi, MPOITYCKAONIUX 3aHITHS 110 HEYBAXHUTEILHON MPUIHHE;

MPOBOJIUTh OOYYEHHUE ISl YYCHUKOB M HMX POJAUTENICH (3aKOHHBIX IPEICTABUTEICH) IO
pabote ¢ DXK/D/;

opranu3oBatb 0OMeH HH(poOpMarueil ¢ 00ydYaroIIMMUCS M HMX POJUTEISIMU (3aKOHHBIMHU
MIPEACTABUTEISIMU);

OCYIIECTBIISATh ~ KOHTPOJIb  JIOCTyNa pOAMTENeH  (3aKOHHBIX  NpEACTaBUTENECH) u
00ydJaromuxcsl.

YunuTenb-npeIMETHUK 00s13aH:

MPOXOJIUTh OOYYCHHS Ha IIKOJIBHBIX CEMUHApPax, HANPABJIICHHBIX HA W3YYCHHUE TPHUEMOB
paboThI C AEKTPOHHBIM JKYPHAJIOM;

3aIOHSTH JICKTPOHHBIA KYpHAI HEIIOCPEICTBEHHO HA YPOKE WJIM OTCPOYCHO HE TO3/HEE
gyem uepe3 1 yac mocie OKOHYAaHMsS 3aHATHI OOYyYaromMXcs KaKIOro IHS B TOYKaX
skcmuryaTanuu DK/ ;

€XKeTHEBHO 3aIOJTHATh IaHHBIE MO TIOMAIIHUM 3aJJaHHsIM;

CUCTEeMAaTUYECKH TPOBEPATh W OIICHUBATH 3HAHUS OOYYAIONIMXCSA, a TaKKe OTMEYarh
MOCEIAEMOCTh B ANIEKTPOHHOM KYypHAJIE;

WCIIPABJICHNE OTMETOK M BHICTABJIICHHE OTMETOK «3aJHHM YUCIIOMY 3aIpeICHO;

B 1-x kiaccax oOyueHue 0€30TMETOUYHOE, JOMalllHHUE 3aJaHus B D)K He 3amuchIBaroTCS,
OCYIIECTBIISICTCS 3aMOJTHCHUE TEM YPOKOB, YUET TIOCEIIAeMOCTH, JTBUKCHHS 00YJaroIIIXCs,
OOIIeHHNE YUUTENS C POJUTENSIMH (3aKOHHBIMH MPEICTABUTEISIMH);

JUIs OOBEKTUBHOM aTTecTallui OOYyYarolIuXcsl 3a YETBEPTh M YUYEOHBIM TOJ HEOOXOIMMO
HaJIM4ue He MEHee TpeX OTMETOK (mpu 1-2-4acoBoil HeNeNnbHON Yy4eOHON Harpyske 1o
npeaMeTy) u 6osee (pu yueOHOUM Harpyske Oosee 2-X 4acoB B HEJENIO) C 00s3aTeIbHBIM
y4eTOM KauecTBa 3HaHUU 00ydarolerocs o MuCbMEeHHBIM paboTam;

B CJIy4ae TPOBEJCHUS NMHCHMEHHBIX KOHTPOJIBHBIX PabOT, MpoBepka padOT y4YUTEIeM |
BBICTaBlIeHHE OTMETOK B DK OCYIIECTBISETCS B CPOKH, MPEAYCMOTPEHHBIE HOpMamu
MTPOBEPKH MUCHMEHHBIX padoT;

B ClIy4yae Hajduuus y OOydYaromerocs CIpPaBKU-OCBOOOXKIEHHUS OT YPOKOB (QHU3NYECKOU
KYJIbTYPBI, OIICHHBAIOTCS TOJIOKUTEIBHO TEOPETUYCCKHE 3HAHUSA 110 TPEIMETY. 3aruch
«OCB.» B XypHAaJIe HE I0MyCKaeTcs,

OTMETKH 32 UYeTBEPTh MW YYECOHBIM TOJA BBICTABISAIOTCS B CTOJIOIE, CIEIYIOIIEM
HEMOCPEJACTBEHHO 3a CTOJIOIIOM JIaThl MOCIETHETO YPOKa,



*  BBICTABJISITH UTOTOBBIC OIEHKH OOYYaIOUINXCS 3a YETBEPTh, MOJIYroJue, ToJl, SK3aMeH U
UTOTOBBIE HE TMO3/IHEE CPOKOB, OTOBOPEHHBIX MPHUKA30M II0 IIKOJE [0 3aBEpIICHUU
y4e0HOro Meproa;

* IpU HEOOXOJUMOCTU ONOBELIATh POJUTENCH (3aKOHHBIX MPEACTABUTENEH) HEYCIEeBaIOIINX
o0ydaromuxcsi, 00yJaroIIUXCsl, MPOMYCKAOIINX 3aHATHS;

* 10 Hauaja y4eOHOTo rojia co3/Jarh KaJleHJapHO-TEeMaTUYeCKOe IJIAaHUPOBAHUE U BHEIPUTH
€ro B DJJEKTPOHHBIM KypHal. KonaudecTBO 4YacoB B  KalleHIAPHO-TEMATHUYECKOM
TUTAHUPOBAHUH JIOJKHO COOTBETCTBOBATH YUeOHOMY IUIAHY;

* BECTHM BCE 3alUCH IO BCEM Yy4eOHBIM MpeAMeTaM (BKIIOYas YPOKH MO HHOCTPAHHOMY
S3BIKY) Ha PYCCKOM SI3BIKE C 00S3aTEbHBIM YKAa3aHHEM HE TOJIBKO TeM YPOKOB, HO U TEM
3aJlaHull 10 YPOKY;

* ONpENENHUTh COCTaB MOATPYIMI COBMECTHO C KJIACCHBIM PYKOBOAMTENIEM, MpPH JI€JICHUU
KJIacca I0 MpeIMETy Ha MOATPYIIbI, U COOONUTh aaMuHUCTpaTopy mo DXK/D/I. 3amucu
BECTHU MHJIUBUAYAJIBHO KAXKIBIM YUUTENIEM, BETyIIIUM MOATPYIIITY;

* Ha CTpaHHULE DJJIEKTPOHHOTO >KypHalia «TemMbl ypOKOB M 3aJaHUA» BBOJIUTH TEMY,
M3YUYEHHYIO Ha YPOKE.

4.3. Kareropuuecku 3arpelaercsi AomyckaTh oOyuwaromuxcs k pabore ¢ DX mon yoruHom u
MapoJieM Iearoros.

4.4. 3anpemeHo nepenaBatb Hocutenab XK (renr-HocuTenb) TOCTOPOHHUM JIUIIAM.

4.5. Pasrmamare napoins Bxona B cuctemy 9XK/3]1 MOCTOPOHHUM JIUIIAM.

5. O0mme npaBuJia BeJleHUs y4eTa

5.1. BHecenue nnpopmanuu o 3aHATHU U 00 OTCYTCTBYIOIIMX JOJKHBI IPOU3BOAUTHCS MO (DAKTy B
JIeHb TpOBeeHUsA. Eciu 3aHsITHE TPOBOIWIOCH BMECTO OCHOBHOTO IperoaaBaTess, (akT 3aMeHbI
JOJIKEH OTPa)kaThbCsA B MOMEHT BHECEHUS yueTHOM 3anucH [3, nyHKT 2.1 [lpunoxenus 4].

5.2. Baecenue B XypHald MHPOpPMALUU O JOMAIIHEM 33/JaHUU JOJDKHO TPOM3BOIUTHCS B JICHB
IIPOBE/ICHUS 3aHATHUA, HE IO03/Hee uyeM uepe3 1 yac mocie OKOHYaHMs BCEX 3aHATUHM JaHHBIX
obydatomuxcst [3, myHkT 2.2 [punoxenwust 4].

JloManiHee 3ajaHue Ha CIEAYIOLIIUMH YPOK PEKOMEHAYeTCsl 3ajaBaTh Ha TEKYLIEM YpPOKe,
nyO0nupoBaTh B 3JEKTPOHHOM KypHalle 3a/laHHU€ HE MO3/HEE BPEMEHH OKOHYAHUS y4eOHOro JHS.
JUis BBIMOJIHEHUS 3a/aHusi, TpeOyrollero UIMTeNbHOW MOJArOTOBKM (Hampumep, MOATOTOBKA
nokiana, pedepara, opopMiIeHHE NPE3EHTALMHU, 3ayYHMBaHUE CTUXOTBOPEHUI), PEKOMEHIYyeTcs
HPEOCTABIATh TOCTATOYHOE KOJIMYECTBO BpeMeHu [ab3an 2 myskra 171.27 ®OIT HOO, ab3arr 2
nyHkTa 167.21 ®OIT OO0, a63an 2 nyskra 131.17 ®OIT COO].

5.3. Pe3ynbTaThl OlLlEHMBAaHUS BBINOJHEHHBIX O0YYalOIIUMHCS pAabOT JOJDKHBI BBICTABISATHCS HE
no3aHee 1 Helenau co JAHS UX IPOBEJCHHS B COOTBETCTBUM C MPUHATHIMU B 0011€00pa30BaTeIbHOM
OpraHU3alK [IPaBUIAMU OLIEHKH paboT [3, nyHKT 2.4 [IpuioskeHus 4].

5.4. ApxuBHOe XpaHEHHME YYETHBIX JAHHBIX JOJDKHO IIpelycMaTpuBaTh KOHTPOJb 3a HX
LIEJIOCTHOCTBIO M JJOCTOBEPHOCTHbIO HAa MPOTSIKEHHWU BCErO0 HEOOXOJUMOIO CpoKa. DJIEKTPOHHOE
XpaHEHUE AapXUBHBIX JaHHBIX JIOJDKHO OCYIIECTBISATHCS MHUHUMAJIbHO Ha JIBYX HOCUTENSX U
XPaHUTBCS B Pa3HBIX MOMEIIEHUAX [3, myHKT 2.5 [Tpunokenus 4].

6. Yci0BHSI COBMEIICHHOIO XPaHEHHsl JAHHBIX B JJIEKTPOHHOM BHJAe W Ha OyMaKHBIX
HOCHUTEJIAX

6.1. B cnmyyae HEOOXOAMMOCTH HMCIONIB30BaHUS JaHHBIX DK M3 3JEKTPOHHON (OpMBI B KadecTBE
MEeYaTHOTO JOKyYMEHTa WH(pOpMalus BBIBOAMTCA Ha Ie4yaTb M 3aBepseTCsl B YCTAHOBIEHHOM
nopsiike. ApXHMBHOE XpaHEHHE YYETHBIX JIaHHBIX Ha OyMaXHBIX HOCHUTENSX JOJDKHO
OCYIIECTBISTHCS B COOTBETCTBUU c jaedcTBytoumM [lopsnkom ocymectBienuss Pocobpranzopa,
YTBEP)KICHHBIM TpukazoM PocoOpHamzop ot 25 ampens 2022 roma Ne 546 [3., myskr 3.1
IIpunoxenus 4].

6.2. CBoHasi BEIOMOCTh UTOTOBOM YCIIEIIHOCTH Kjlacca 3a y4eOHBIN T'Ofl BBIBOJUTCS U3 CHCTEMBI
ydyeTra B TOM BHUJE, KOTOPBIM MPenyCMOTpeH NEHCTBYIOIIMMU TPEeOOBaHUSIMH apXUBHOW CIIyKOBI.
Ecnu nannble Mo yueOGHOMY oy XpaHSTCs B DJIEKTPOHHOM BHUJE, CBOJIHAS BEAOMOCTh MOXKET OBITh
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nepefaHa B apXHB Cpa3y IO 3aBEPIICHUU BEJACHUS y4YeTa B COOTBETCTBYIOIIEM KIJIACCHOM >KypHaJe
[3, oyHkT 3.2 Tpuioxxenus 4].

6.3. IIpu BepeHHH ydera B DJIEKTPOHHOM BHJIE€ HEOOXOIWMOCTH BBIBOJA JAHHBIX HA TEYaTh IS
WCIIONB30BaHUSI B  KayeCTBE JOKYMEHTa OMNPENEISIeTCS COOTBETCTBHEM  HCIOJIB3yeMOM
uHpopmannonnoit cucremsl 'OCT P UCO 15489-1-2019 «Haumonaneusiii cranaapt Poccuiickoit
Oenepanun. Cucrema CTaHAAPTOB MO HHGOpPMAIMH, OMOJIMOTEYHOMY M H3AATEIbCKOMY JIEIy.
Nudopmanus u qokyMeHTanus. YpasieHue fokymeHTamm» [3, myHKT 3.3 [punoxkenus 4].

7. 3ak/II09UTENbHbIC M10JI0KEHHU S

7.1. Hacrosimee IlonmoxkeHne 00 SJEKTPOHHOM KIJIACCHOM JKypHAJIe SBIISICTCS JIOKAJbHBIM
HOpPMAaTHUBHBIM aKTOM, NMpuHHUMaeTcs Ha IlemarornueckoM coBeTe HIKOJBI M yTBepKAaercss (1160
BBOJUTCS B JIelCTBUE) NTpuKa3oM aupekropa OO.

7.2. Bce u3MeHeHUs M JONOJHEHHUs, BHOCHUMbIE B Hacrosiuee I[lomoxxeHnue, opopmisioTcs B
MUCHMEHHOM (hOpME B COOTBETCTBUH JCHCTBYIOIIMM 3aKOHOIATeNbCTBOM Poccuiickoit denepanmu.
7.3. IlonoxeHue 00 31IEKTPOHHOM KJIACCHOM JKypHajle NMPUHMMAETCS] HAa HEONPEAETIEHHBIH CPOK.
WN3menenusa u nononHeHust K [loyokeHHI0O MpUHUMAIOTCS B MOPSAKE, MpeaycMOTpeHHoM 1. /.1
Hacrosiero [lonoxenus.

7.4. llocne npunstus I[lonoxeHus (WIM KW3MEHEHUH M JIONOJHEHUM OTAENBHBIX IYHKTOB U
pa3zenoB) B HOBOW peJaKlUK MpeIblIylas pelakliis aBTOMaTUYECKH yTpaunBaeT CUILy.



